AJIMAHUCTPAIIUS

YCTh-BY3VYJYKCKOI'O CEJbCKOI'O MOCEJIEHUA

AJJEKCEEBCKOI'O MYHUIIMTIAJIBHOTO PAMOHA
BOJITOT'PAJICKOM OBJIACTH

IHOCTAHOBJIEHHUE

or 23.04.2024 rona Ne 32

OO0 yTBepkKAEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa
10 MPEIOCTABICHUIO MYHHUIIMIIAJIBHON yCIIYTH
«Bp11ava BBIMMCKH U3 MTOXO035MCTBEHHON KHUTH

B cootBetrcTBUM ¢ DenepaibHbIM 3akoHOM Poccuiickoit @eaepannu ot 06.10.2003
Ne 131-®3 «OO0 oOumx mnpUHIUNAX OPraHU3alMK MECTHOTO CaMOYIpPABJICHHS B
Poccuiickot ®enepauun», DenepanbHbiM 3akoHOM Poccuiickon @enepauuu  OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu TMpPeAOCTABICHUS TOCYIAapCTBEHHBIX H
MYHHUIIMIAIBbHBIX ycnyr», [Ipukasom MunucTepcTBa cenbckoro xossiictea P® ot
27.09.2022 Ne 629 «O0 ytBepkaeHUU (OpMBI U MOPSAJIKA BEACHUS MOXO3SHCTBEHHBIX
KHHUI», PYKOBOJCTBYSICh YCTaBOM Y CTb-By3ylyKCKOro CEJIBCKOTO  TOCENEHUS,
aIMUHHCTpALUs Y CTh-By3ylyKCKOTO CEJIbCKOTO MOCEIEHNU,

NOCTAHOBJSNET:

.  VYTBepauTh aOAMHUHHCTPATHUBHBIA  pErJaMEHT [0  MPEJOCTaBICHUIO
MYHHUIHANAIbHON yCIyru «Bblaya BBIMUCKA W3 MOXO3SMCTBEHHOW KHHUTH), COTJIACHO
npuiioxeHuto Nel.

2. TlocTaHOoBIEHUE ATIMHUHHUCTPAIIUU Y CTh-By3yIyKCKOTO CEIIBCKOTO TOCEICHUS
AnekceeBckoro MyHunumnaipbHoro paiiona ot 28.08.2020 r. Ne 61 «OO0 yTBepkaeHUU
aIMUHHUCTPATUBHOTO PErJlaMeHTa MPEJOCTaBICHUS MYHUIUIAIbHOW yciayru «Bpimauda
CIIPaBOK, BBIMHCOK U3 MOXO3IMCTBEHHBIX KHUT» CUUTATh YTPATUBIIUM CHUITY.

3. Hacrtosiee mocTtaHOBICHHE BCTyMaeT B CHJy CO JHS €ro TOJNUCAHUS U
pacnpocTpaHseT CBOE JCHCTBUE HA OTHoIIeHUs, Bo3HukIue ¢ 01 saBaps 2024 rona, a
TaKKe TOMICKHUT O(PUIMAIPHOMY ONMYOJWKOBAaHUIO Ha caiiTe YcTh-by3ymykckoro
CEJIbCKOTO TIoCeTIeHUS WWW.yCTh-0y3yirykckoe34.pd./.

4. KoHTpOJIb 32 UCMIOJIHEHUEM HACTOSAIIETO MOCTAHOBJIEHHUS OCTAaBIIAIO 3a COOOM.

I'nmaBa Yctbh-by3ynmykckoro
CEIIbCKOTO MOCENECHUS 3apy6una O.B.


http://www.усть-бузулукское34.рф/

[Ipunoxenue Ne 1
K IIOCTaHOBJICHUIO aIMUHHUCTPALIUU

YcTp-by3yllyKCKOro CcebCKOro noceaeHus
or 24.04.2024 roma Ne 32

AJIMUHUCTPATUBHBIN PETJIAMEHT
HPEJOCTABJIEHUA MYHULIUITAJIBHOU YCJIYI'U
«BBITAYA BBIIIMCKH U3 NOXO3AUCTBEHHOU KHUTI U»

1. O0mue moJ1oKeHu .
1.1. IlpeameT perynupoBaHusi aIMUHUCTPATUBHOTO periaMeHTa

Hacrosmuii aiMUHUCTPAaTUBHBIA PETJIaMEHT YCTAHABJIMBACT MOPSIOK U CTaHAApT
PEAOCTABICHUS MYHHUIIUMTIAILHOW YCIyru «Bblgaua BBIMMCKM U3 TOXO3SMCTBEHHOM
KHUTHW», B TOM YHUCJE TOPSAOK B3aWMOJEHCTBUS aIMUHHUCTPAMHU Y CTh-By3yIyKCKOTO
CEJILCKOT0 MOCENIeHHs (JTajiee - aIMHUHUCTPAIUs) C TPAKIaHAMHU U UX YIIOJTHOMOYCHHBIMHU
IpEACTAaBUTEISIMH, CPOKM U TIOCJICIOBATEIIBHOCTh AJMHHUCTPATUBHBIX MPOIEIYP
(meCcTBUIA), OCYIIECTBIIEMBIX aIMUHHUCTPAIIMEH B MPOIIECCE peau3aliu MOJTHOMOYHUN
10 BbIJIa4€ BHIMTUCKHU M3 MTOX03SUCTBEHHONW KHUTH, KOTOPBIE BEYTCS OpraHaMy MECTHOTO
camoytpaBieHus: Y CcThb-by3ylykcKoro cenbckoro moceneHus (aajee - moxo3sicTBEHHbIE
KHUTH).

Llenpio HacTOSIIETO AaIMUHUCTPATHUBHOTO pErjaMeHTa sBIseTca oOecreueHue
OTKPBITOCTH TOpsJIKa MPEAOCTABICHUS MYHUIIUMIATBHOM YCIYTH, MPEAyCMOTPEHHOU
OYHKTOM | HacTosIero aJMUHHCTPATUBHOIO perjamMeHTa (fajnee - MYyHUIUIMAIbHAs
ycllyra), TOBBIINICHUS KayecTBa €€ WCIOIHEHHs, CO3JaHUs YCIOBUU [JIs y4dacTus
rpaXKJaH B OTHOIICHUSX, BOSHUKAIOIIUX MIPH MPETOCTABICHUA MYHUIIUIIATBHON YCIYTH.

1.2. Kpyr 3asBuTenei

MyHununanbHas yciryra IpeioCTaBiIsIeTCs rpa)xaaHaM, BEAYIUM JTUIHOE
noacooHoe xo3sicTBO (manee JIIIX) Ha TeppUTOPUU MYHHUIIUTIAIIBHOTO 00pa30BaHUs
(manee - 3aBUTENN).

I'maBa JIIIX wmmeeT mpaBO NOJYYHUTH BBINIUCKY U3 KHUTH TOJBKO B OTHOLICHUU
cBoero JIIIX B mobom ob6beme, 1Mo JIF000My TIEPEUHI0 CBEICHUI U JUTS JIFOOBIX LIETIeH.

Nuoit wien JIIIX uMeeT npaBo MOJyYUTh BBIITUCKY U3 KHUTH TOJBKO B OTHOLIECHUU
csoero JIIIX B moOom oObeme, 1o TH0O00MY MEepEeUYHIO CBEACHUN U IS JTFOOBIX IeNieH, 3a
HCKJIIOUCHUEM NIEPCOHAIIBHBIX JTaHHBIX raassl JITIX.

OT umeHu 3agBUTENS 32 MOPEAOCTABICHUEM MYHUIUIAIBHOW YCIYTM MOXKET
00paTUTHCS €r0 YIOTHOMOYEHHBIN MPEJCTABUTEN (J1ajiee - MPEICTABUTEND).

B ciywyae oOpaiieHust 3asiBUTENsT WM €ro MPEACTaBUTENS C 3alpOCOM O
MPEOCTaBICHUN HECKOIBKUX TOCYAAPCTBEHHBIX YCIYT U (WJIM) MYHUIUNAIBHBIX YCIYT
IpU  OJHOKPATHOM OOpalieHud B MHOTO(QYHKIIMOHAIBHBIM LEHTP NPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUUMIAIBHBIX YCIOYr (lajiee - KOMIUIEKCHBIA 3ampoc), 3a
HCKJIIOYEHUEM TOCYJAPCTBEHHBIX YCIYI UM MYHUUUNAIBHBIX YCIYT, MPEIOCTaBICHUE
KOTOPBIX MOCPECTBOM KOMILIEKCHOTO 3alpoca HE OCYLIECTBIISIETCS, NMPU YCIOBUHU, UTO



OJTHOM W3 MYHHULMNAIBHBIX YCIYr, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, SBISETCS
MyHUIMOAIbHAS ~ yciyra, MpeAocTaBiisieMass B  COOTBETCTBUM C  HACTOSAIIUM
aMUHUCTPATUBHBIM PETJIAMEHTOM, MHOTO(QYHKIMOHAJIBHBIA LEHTP MpPeaoCTaBICHUS
FOCYJApCTBEHHBIX W MYHULIMOAIBHBIX ycayr (mainee - MOIl) nns obecneyeHus
MOJIYYECHHSI 3asBUTEJIEM MYHUIIMIIAJIIBHOM YCIyTU JAEMCTBYET B MHTEpecax 3asBUTEN 0e3
JNOBEPEHHOCTH W HANpPABISIET B  aJIMUHUCTPALMIO 3alpoc O NPEAOCTaBICHHUU
MYHUIMOAIBHOW YCIYT'H, MOJANUCAHHBIN YIMOJIHOMOYEHHBIM pabdoTHukoM MOPI] wu
ckperuieHHbI neyatbto M®IL], a Takke cBeaeHus, JOKYMEHTbI U (W) MH(OpPMAIHIO,
HEOOXOIUMbIE JJIA TMPEAOCTAaBICHUS MYHULUIAIBHOM YCIYrH, C NPUIIOKEHUEM
3aBepeHHON M®I] KonmuM KOMIUIEKCHOTO 3ampoca, 0e3 COCTaBJICHUS W TMOJMHCAHUS
TAKOT'0 3aIpoca 3asiBUTEJIEM WIIN €T0 MPEICTABUTEIIEM.

1.3. TpeboBanust k nopsAKy HUHGOPMHUPOBAHUS O IPEIOCTABICHUN MYHUIIUTTATIbHON
yCIIyTu

1.3.1. Uudopmanisi o mOpsiAKE TMPEAOCTABICHUS MYHHUIMNAIBHONW  YCIYru
pa3Menaercs Ha OpUIMATBHOM caiTe aJMHUHHCTpPAIUU Y CTh-By3ylTyKCKOTO CelbCKOTo
nocesieHnss AJIEKCEEBCKOT0 MYHHUIMIIAIBHOTO paiioHa Bomrorpaackoit obnactu:
http://ycTb-0y3ynykckoe34.pd/, a Takke MpeT0CTaBISICTC:

HEMOCPEJCTBEHHO CIENHUAIUCTOM aJIMUHUCTpPALUU Y CTh-By3ylyKCKOro CenbcKoro

MIOCEJICHUS;
C UCTIOJIb30BAaHUEM CPEJICTB TEIE(POHHON CBSI3U U AJIEKTPOHHOM MOYTHI;
1o noyre (1o MUChbMEHHBIM 00paIlleHUAM 3asBUTENEH ).

1.3.2. CpemeHuss O MECTOHAXOXACHUH aIMUHHUCTpauu Y cTh-by3ymykckoro
CEJIbCKOTO ToceNieHus, rpadguke padoThl, TeraedoHax s COPABOK U KOHCYIbTallMH, a
Takke 00 WHTEepHET-caiiTe, aJpece OJIEKTPOHHON TMOYThl AJIMUHUCTpALMH Y CTh-
By3ynyKcKoro ceiabCKoro moceneHus:

MecTo HaxOXAEHUs aJIMUHUCTPALUMU Y CTh-Dy3yJIyKCKOIO CEJIBCKOrO MOCEJIECHUS
AJIEKCEeeBCKOT0 MYHHUIIMITAIBHOTO paiioHa Bonrorpaackoit obmactu:

[TouroBerit anpec: 403260, Bomrorpaackas o00macTh, AJIEKCEEeBCKHI paiioH,
cT.Ycrbh-by3ynykckas, yin. CoeTckas, 11.88.

I'padux paboTel agmMuHUCTpanuu Y CTh-bBy3ymyKCKOro CEIbCKOro IMOCENCHHS - C
noHeAenpbHuKa no nAtHuny - ¢ 8.00 go 16.12 yac. (nmepepsiB ¢ 12.00 mo 13.00 uac);
cy000Ta 1 BOCKPECEHBE - BEIXOAHBIC JTHHU.

CrpaBounbie Tenedonsr: (88446)-3-32-58.

Anpec oQuUUHANBHOTO calTa aJIMHUHHUCTpaluu YCThb-By3ylnyKCKOTO CenbCKOro
nocejaeHuss AJIEKCEEBCKOTO MYHUIMNAIBHOrO pailona Bousrorpanackoit o6nactu:
http://ycTe-0y3ynykckoe34.pd/

Anpec 35eKTpoHHOM mouThl: adm.u-buz@yandex.ru.




1.3.3. Uadopmanisi mo BompocaMm MPEeAOCTaBICHUS MYHULUNAIBHOU YCIyru
MPEI0CTaBISAETCS

1) mpu TMYHOM KOHTAKTE C 3asIBUTEJICM WJIH €T0 MPEICTABUTEICM;

2) ¢ WCIONIb30BAaHHEM CPEJICTB Tee(hOHHON CBs3M, 4epe3 OQUIMATBHBIN CaiT
aAMUHUCTPALlUA B MHPOPMALIMOHHO-TEIEKOMMYHHUKAIMOHHOU cetn «HTepHeT» (nanee
- ceTb «MHTEpHETY) MO aapecy: WWW.ycTh-0y3yiykckoe34.pd./ (nanee - opumanbHbIA
CalT aJMUHHUCTpaIMu), 4Yepe3 (enepanbHyl0 TrOCYJapCTBEHHYI0 HH(OPMAIMOHHYIO
cucteMy «EIUHBIN MOpTan rocyJlapCTBEHHBIX M MYHUUUMAIBHBIX YCIAYr ((QYHKIUN)»,
(manee - Ilopram), Mo 3JMEKTPOHHOW MOYTe aaMHHHCTpamuu adm.u-buz@yandex.ru
(nanee - NEKTPOHHAS IOYTA AAMUHUCTPALINHN);

3) NUCbMEHHO B ClIy4ae MUCHBMEHHOTO OOpalleHUs 3asBUTEISl WU  €ro
peICTaBUTETIS.

1.3.4. Unadopmanisi O XOoA€ MPEJOCTABICHUS MYHUUMUIAIBHOM  YyCIyru
pel0CTaBIsIeTC:

1) nmpu TMYHOM KOHTAKTE C 3asIBUTEJICM WJIM €T0 MPEICTAaBUTEIICM;

2) ¢ Wchoib30BaHMEeM  TeneOHHON  CBs3M, uepe3 OQUIMATBHBIA  cailT
aIMUHUCTPALIUHU, TI0 DJIEKTPOHHOM MOYTE aJIMUHUCTPAIUY;

3) NMCbMEHHO B CiIy4ae MHUCHbMEHHOTO OOpAIllCHUs 3asBUTENI WM  €ro
IpeJICTaBUTETIS.

JIOMKHOCTHBIE — JUI[a AJMUHUCTPAIMHM, OCYIIECTBIISIIONIME MPEAOCTaBICHUE
uHbOpMAIIMK [0 BOMPOCAM MPEJOCTABICHHUS MYHHUIMIIAJBHON YCIYIM U O XOJe
PEIOCTaBICHUS] MYHUIIMIAIBHOW YCIYTH, JAOJHKHBI MPUHATH BCE HEOOXOAMMBIE MEPHI
N0 MPEJOCTABICHUIO 3asBUTENII0 WIH €ro MPEACTABUTEII0  HCUYEPIbIBAIOIIEH
uHbOpMaIMK TI0 BOMpOCaM HX OOpalieHuid, B TOM YHUCJIE€ C MPHUBJICUECHUEM JPYTHUX
JNOJKHOCTHBIX JIUL] AIMUHUCTPALUU.

JIOMKHOCTHBIE JIMIIa aAMUHUCTPALIMH MTPEAOCTABIIAIOT CIEAYIONIYI0 HHPOPMAIIUIO
0 BOMNPOCaM MPEIOCTABICHUS MYHHUIUIIAIBHONW YCIYTM W O XOJA€ NPEIOCTaBIICHUS
MYHHUIIANAJIbHON YCIIYTH:

1) 00 opraHe MECTHOTO CaMOYIMpPABICHUS MYHHIIMIIATBHOTO 0Opa30oBaHUA,
IPEAOCTABISIIOIIEM MYHHUIIMNAIBHYIO YCIYTy, OpraHax TOCYJapCTBEHHOW BJACTU U
OpraHM3alusAX, YYacCTBYIOIIMX B MPEAOCTABICHUUW MYHHUIIMIAIBHOW YCIYTH, BKIIOYAst
uHDOpPMALIMIO O MECTe WX HaxOXICHWsI, rpaduke pabOThl, KOHTAKTHBIX TenedoHax, a
taxxe 0 ML, ocymecTBasOMUX NPEeIOCTABIEHUE MyHULIMIIATBHONW YCIIYTH;

2) 0 TOpsiAKEe MPEAOCTABICHHUSI MYHUIMITAIFHON YCIYTH U XOJ€ MPEI0CTaBICHUS
MYHHUIUITAJIBHON yCIIYTH;

3) 0 mepeyHe JTOKYMEHTOB, HEOOXOAMMBIX UIS MPEIOCTABICHUS MYHHIUTIAIBHON
YCIIyTH;

4) 0 BpeMeHH TIpHeMa JOKyMEHTOB, HEOOXOMUMBIX I TPEAOCTABICHHUS
MYHHUILUITAIBHON yCIIYTH;

5) 0 cpoke mpenocTaBICHNs MyHUITUIIAIBHOW yCIYTH;

6) 00 ocCHOBaHHAX OTKa3a B TpUeME JIOKYMEHTOB, HEOOXOMUMBIX JUIs
[IPEIOCTABICHUS MYHULIMIIATBHON YCIYTH;

7) 00 OCHOBaHHSX OTKa3a B MPEAOCTABICHINH MyHUIIUTIATIEHOW YCIYTH;

8) o mopsike 00kajJOBaHUS PEIICHUH W JACHCTBHIA (O€37CHCTBHS), TPUHUMAEMBbIX
(coBepiaemMbIX) B paMKax NpeJOCTaBICHUS MyHUIIMIAIBHON YCIIYTH.

1.3.5. OcHoBHBIMH TpeOOBaHUAMH TP TPEAOCTABICHUU WH(OpPMAIUK 110
BOIIPOCAM MPEJOCTABJICHUS] MYHULMNAIBHOM YCIYTH M O XOAE€ MpeaoCTaBICHUs
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MYHHUITUTTBHON YCIIYTH SIBISIIOTCS :

1) akTyanbHOCTB;

2) CBOCBPEMECHHOCTD;

3) 4eTKOCTh M IOCTYITHOCTD B U3JIOKEHUU UH(POPMAIIUH;

4) nonHOTa NHPOPMAIINY;

5) cooTBeTCTBHE HHDOPMALIMK TPEOOBAHHMIM 3aKOHOIATCIILCTBA.

[IpenocraBienue mHpOpMaMU MO BOMPOCAM MPEAOCTABICHUS MYHUIMIATBHOM
YCAYTH M O XOJA€ TNPENOCTaBICHUS MYHUUUIAIBHOM ycinyru 1o TenedoHy
OCYIIECTBIISIETCSI  IyTEM  HEMOCPEJACTBEHHOIO  OOILIEHUS  3asBUTENS] WM €ro
MPEACTaBUTENS C JOJKHOCTHBIM JIMIIOM aIMUHUCTPAIMU IO TeIePOHY.

1.3.6. Ilpu oTBeTax Ha TeepOHHBIC 3BOHKH JTOJKHOCTHBIC JIMIA aJIMUHUCTpAIlUU
noJipoOHO U B BEXJIUBOM (KOPpEKTHOH) (opme HMHOOPMUPYIOT 3asBUTENEH WIM UX
npe/cTaBUTENe O HHTEpecyromHuM HuX BompocaM. OTBeT Ha TenedOHHBIM 3BOHOK
HauMHAaeTcs ¢ WHGOpPMAlMM O HAMMEHOBAHMM OpraHa MECTHOTO CaMOYIpPAaBJICHHS, B
KOTOpO€ TO3BOHWJI 3asBUTENb WM €ro MpeACcTaBUTeNb, (paMUIUM, UMEHU U (eciu
UMEETCs) OTYECTBE JIMIIA, MPUHSBILIETO TeIe()OHHBIN 3BOHOK.

[Tpy HEBO3MOKHOCTH JOJKHOCTHOTO JIMIIA aAMUHUCTPALIUU, IPUHSBIIETO 3BOHOK,
CaMOCTOSITEJIbHO ~ OTBETUTh HA TIOCTABJIICHHBIE BOMPOCHI  TeNe(OHHBIM 3BOHOK
nepeapecoBbiBaeTcs (MEPEeBOAUTCS) Ha JIPYroe JAOHKHOCTHOE JIMIIO aJIMUHHUCTpALUU
WIM K€ 3aiBUTENI0 WM €ro MNpPeICTaBUTEN0 cooOlaeTcss Tele(OHHBI HOMep, IO
KOTOPOMY  MOXHO  TOJYyYUTh  HEOOXOoAMMYH  HWH(GOpPMAIMI0O 1O  BONpOcaM
IPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYTHM M O XOJ€ TMPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCITYTH.

1.3.7. Eciu 3asiBUTENs WIIK €T0 MPEACTaBUTENS HE YIOBIETBOPSIET MHPOpPMALIUS 110
BOMpPOCaM TPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH M O XOJAE IMpeaoCTaBICHUS
MYHUIIMTAIBHON YCIIYTH, MPEAOCTaBICHHAS JOHKHOCTHBIM JIMIIOM aJMHUHHUCTpPALUU, OH
MO3KET OOpaTUThCS TJaBe aAMUHUCTPALMK WU JIUIY, UCTIOTHSIONIEMY €T0 MOJTHOMOYUS
(manee - riaaBa aAMUHUCTPAILIMK), B COOTBETCTBUU C TpadUKOM MpUEMa 3asiBUTEICH HIIn
UX TIPEICTABUTEIICH.

[Ipuem 3asgBuTene WM WX NOpeAcTaBUTENeW TiIaBou Y cCTb-by3ynykckoro
CEJIbCKOTO  TOCEJCHHS  MPOBOJAUTCA TIO  MPEABAPUTEIBHOM  3amucH, KOTopas
ocymecTBiseTcs o Tenedony 8 (844 46) 3-32-58.

1.3.8. Obpamienuss 3asgBUTEN WJIM €ro NPEACTaBUTEIS O IIPEJIOCTABICHUHU
uH(OpMAIH TI0 BOIPOCAM MPEOCTABICHUS MYHHUIIMITAIBHON YCIIYTH paccMaTpUBAIOTCS
B TeueHue 30 KaJeHAApHBIX JHEW cO AHS peructpanuu oOpameHus. OOpameHus
3asIBUTENICH WM WX MPEACTABUTENCH O XOJIe MPEIOCTaBICHUS MYHHUIIUINIAIBHON YCIYTH
paccMaTpuBalOTCS HE IMO37Hee padoyero IHs, CIEAYIOUIEro 3a JHEM pPEerucTpaluu

oOpareHus.
JlHeM  perucrpanuud  OOpalleHus SBISCTCS JE€Hb €ro  IOCTYIUICHHS B
aJIMUHUCTPALIHIO.

OTtBetr Ha oOpareHue, MOCTYNUBIIEE B aMUHUCTPAINIO B (hOPME DIEKTPOHHOTO
JIOKYMEHTa HampaBisieTcsi B (hOpME AJIEKTPOHHOTO JOKYMEHTA IO aapecy dJIEKTPOHHOU
MOYTHI, YKa3aHHOMY B O0OpallleHUH.

OtBeT Ha oOpalieHue, MOCTYNUBIIEE B aJMUHUCTPALIMIO B MUCbMEHHOU (opme,
HaIpaBJIAE€TCs MO OYTOBOMY aJIpECy, YKa3aHHOMY B JIAHHOM OOpalleHUU.

1.3.8. Madopmanus 0 MecTe HaxOXKACHUS U rpaduke pabOThl aIMHUHHUCTPAIUH, a
takoke MOILI, koHTakTHbIe TenedoHbl, agpec OPUIHUATBHOIO calTa aJMUHHUCTPALMU U



AJIEKTPOHHOM TMOYTHl AJMUHHUCTPALIMM, TOPSAKE NPEIOCTABICHUS MYHUIIMIAILHON
YCIIYTH, a TakXKe MOpsSJKe MOodydyeHus UH(OpMalMuu IO BOIMpOcCaM MPelOCTaBICHUS
MYHULIUMAIIBHOM YCIYTM U O XOJE€ TMPEIOCTAaBICHUS MYHUIUMAIBHOU YyCIyru
pa3meniaeTcs:

1) Ha oUIMATEHOM CaliTe aIMUHUCTPALINH;

2) na [oprae.

1.3.9. Ha wundopManMoOHHBIX CTEHAAX, pACIOJOXKEHHBIX B TMOMEIICHUSAX,
3aHUMaeMbIX aJMUHUCTpAIINEH, pa3Melaercs ciaeayroias nHpopMaius:

1) 00 opraHe MeCTHOTO CaMOYIPABJICHHUS, MPEIOCTABISIONIEM MYHHUIIMIIATBHYIO
yCIIyTy, BKJIIOYasi MH(OpMalMIO O MECTe HaXOXKJeHus, rpaduke paOOThl, KOHTAKTHBIX
TenedoHax, aapece OQPUIMAIBHOIO calTa aIMUHHUCTPALMM M JJIEKTPOHHOM MOYTHI
aJMUHUCTpalnH, a Takke 0 M®DII, ocymecTBaSIONUX MPEAOCTaBICHUE MYHHUIIUTATBLHON
YCIIYTH;

2) 0 MOpsIIKEe MPEIOCTABICHUS MYHHIIMIIAJLHOW YCIYTH M XOZ€ MPEI0CTaBICHUS
MYHUIIUINIAIBHONW YCIYTH, B TOM YHUCJEe 00 yClIyrax, KOTOpPbIE SIBISFOTCS HEOOXOJIUMBIMHU
U 00s13aTeNIbHBIMU JIJIs1 IPEJIOCTABICHUS MYHHUITUTIATBLHON YCIYTH;

3) 0 mepeyHe AOKYMEHTOB, HEOOXOIMMBIX JIJISl MPEIOCTABICHUS MYHHIIMITAIbHOM
YCIIYTH;

4) 0 BpeMeHH TpHeMa JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS
MYHUIIATIAJIBHON YCITYTH;

5) 0 cpoke mpeaoCTaBICHNs MYHHIIMITAILHOM YCITYTH;

6) 00 oCHOBaHHMSX OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
IPEAOCTABIECHUS MYHULINTNIATBHON YCIIYTH;

7) 00 OCHOBaHMSX OTKa3a B MPEAOCTABICHINN MyHUIIUTIATIEHOW YCIYTH;

8) o mopske 00kajg0BaHUs PEIICHUN U JeicTBUN (Oe3AeHCTBHS), IPUHUMAEMBbIX
(coBepIiaemMbIX) B paMKax MpPeOCTABICHUS] MyHULIMITAIbHON YCITYTH;

) u3B/IeUCHUsT W3 3aKOHOJATEIIBHBIX W HHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB,
COJIepKallliX HOPMBI, PETYJIUPYIOLIUE MPEAOCTABIEHNE MYHUIIMTIATBHON YCIIYTH;

10) TekcT HACTOSINEr0 aIMUHUCTPATUBHOTO PErjaMeHTa.

18. UndopmupoBanue 3asBUTENICH WM HMX TPEACTaBUTEIEH O TOPSAKe
MPEIOCTABICHUST MyHUUIUNAIbHOM ycayru B M®OII, 0 Xozae BBINOJHEHHS 3aIlPOCOB O
PEAOCTABICHUN MYHUIMIIAJIBHONW YCIIYT'H, a TAK)KE [0 MHBIM BOIPOCaM, CBA3AHHBIM C
MPEJOCTABICHUEM MYHHUIMIIAIBHONW YCIYyTH, a TaK)K€ KOHCYJIbTUPOBAHUE 3asBUTENEH
WM UX MPEJICTABUTENEN O MOPSAKE MPEAOCTABICHUS MYHULMNAIBbHOW yciayru B M®L]
OCYIIECTBIIAIOTCS B MOPSAJKE, YCTAHOBICHHOM Hactosimen riaBod, MOILI, ¢ koropeiMu
aIMUHUCTpALIMS 3aKIIOUYWIA B COOTBETCTBHM C 3aKOHOAATEIbCTBOM COTJIAIIECHUS O
B3aUMOJICCTBUMU.

2. CTaHaapT npeaocTaBJIeHUsA MYHUITUTAJIBLHON YCJIYTH.
2.1. HanmeHOBaHNE MYHHUIIUTIAIBHON YCITYTH
«BbImayua BBITMCKHU U3 MTOXO03IMCTBEHHON KHUTHY.
2.2. HanMmeHOBaHUE OpraHa, MpeI0CTaBIISIONIETO MYHHIIMIAILHYIO YCIIYTY.

MyHuunanpHas yciyra npeiocTaBiaseTcs afMUHUCTpauneil Y cTb-by3ynyKCcKOro
CEJIbCKOTO TMOCEJIEHUsI AJIEKCEEBCKOTO MYHHIMIIAJIBHOTO paioHa Bosrorpaackoi



obnactu(anee — ynoJIHOMOYEHHBIN OpraH).
2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHULIUNIAIBHON YCIyTH

KoneuHbIM pe3ynbTaToM NpeaoCTaBICHUS] MyHUIIUIIATIBHOW YCIYTH SBISICTCS

1) npenocTaBiaeHre BBIMUCKHA U3 TTOX035UCTBEHHON KHUTH,

2) OTKa3 B MPEIOCTABICHUH BBITUCKH U3 MOX035UCTBEHHON KHUTH.

Brimncka W3 TMOXO3AMCTBEHHOM KHUTH MOKET COCTABIISITBCS B ITPOU3BOJIBHOU
dbopme (Hampumep, mo ¢GopMe OTIHEIBHBIX JIMCTOB KHUTH, WM 10 paszjieiam
(moxpaszzaenam), WiM MO KOHKPETHBIM ITyHKTaM KHUTH).

Breimrcka w3 kHMUTM B (QOpMe DJIEKTPOHHOTO JOKYMEHTAa TMOAMUCHIBACTCS
YCWICHHOM  KBaIU(UIMPOBAHHOW  DJIEKTPOHHOM  TOAMHUCHIO  TJABhl ~ MECTHOM
aIMUHUCTPALIUM WA YIIOJTHOMOUYECHHBIM UM JOJIKHOCTHBIM JIMIIOM.

2.4. Cpok npeoCTaBICHNUS] MyHULIUIIAJbHOM YCIYTH, CPOK BbIJIaYM TOKYMEHTOB,
ABJISIIOLLUXCS PE3yJbTaTOM MPEJOCTABICHUS MyHULUMIIAIIBHOW YCIYTH

MyHuIMnanbHas yciayra NpeAoCTaBisieTcs B TEUYEHHE 3 pabouux JHEH co JHS
NOCTYIUIEHUSI B aJMHHUCTPALMIO JIOKYMEHTOB, YKa3aHHbIX B NyHKTax 26 u 27
HACTOSIIIETO aJIMUHUCTPATUBHOIO PETJIaMEHTA.

Beinucka W3 MOXO3SWCTBEHHONM KHUTM BBIJAETCA 3asABUTEII0 WA  €r0
NPEJCTAaBUTENI0 B TEUYEHUE OJHOro pabodyero IHA CO JHS MOAMNMCAHUSA TIJIABOM
aIMUHUCTPALIMMA TAKOTO JJOKYMEHTA.

2.5. HopmaTuBHbIE  TPaBOBBIE  AaKThl, PETYIUPYIOIIHE  TPEJOCTABICHUE
MYHUIIMIATIBHON yCIyTH

- Kummaeiid kogeke Poccuiickon denepanuuy;
- I'paxxnanckuil konexkcom Poccuiickont denepanuy;

- OepnepanpHbiii 3ak0H oT 06.10.2003 Ne 131-®3 «O6 oO0mmMX NPHHITKAIIAX
OpraHu3aly MECTHOIO caMoyIpaBieHus B Poccuiickoint @enepanumny;

- @epnepanbHbii 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTPEHUS
obparmenunii rpaxaan Poccutickoit deneparum;

-  @enepanpHbiii  3akoH ot 27.07.2010 Ne 210-®3 «0O6 opraauzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT»;

- IIpuka3 MunucrepcTBa cenbckoro xossiictea PO ot 27.09.2022 Ne 629 «O6

YTBEPKIAECHUU (POPMBI U MOPSIAKA BEACHUS MOXO03IUCTBEHHBIX KHUTY

- YcraB YcTh-by3ylyKCKOTro CEJIbCKOrO MOCETCHUS.

2.6. VcuepnbiBaromuii mepeueHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMM MPABOBBIMU AKTAMHU JJISI NPENOCTABICHUS MYHUIUNAIBHOM YCIYTH U
YCIIYT, KOTOpbIE SIBIAIOTCA HEOOXOIUMBIMU M 00S3aTENbHBIMU JJI MPEIOCTABICHUS
MYHHILMIIAIBHON  YCIyTH, TMOMJICKAIMNX [MPEICTABICHUI 3asBUTEIEM WIH €ro



MPEeACTAaBUTENSA, CIIOCOOBI UX TMOJYYECHUS 3asiBUTENIEM WJIU €r0 MpeACTaBUTENIEM, B TOM
qucJe B AJIEKTPOHHOU dhopme, OPSIOK X MPEICTABICHUS

2.6.1. C uenbio MONy4YeHUs BBIMUCKHU W3 MOXO3SUCTBEHHON KHUTH 3asBUTEINIb WIH
€ro MpeACTaBUTEIb MOJaeT B  aJIMUHUCTPAIMIO 3alpoCc O MPEIOCTaBICHUU
MYHULIUMTAIIBHOW yCIIYTH B (hopMe 3asBJIICHUS O BbIJau€ BBIMTUCKHU W3 MOXO035UCTBEHHOM
KHUTH (najnee - 3asiBieHUE) Mo (opMe corjacHO MPUIOKEHHIO K HACTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIaMEHTY.

3asBiIeHUE O TPEAOCTABICHUU BBIMUCKU U3 KHUTH MOXET OBITh 3alOJIHEHO OT
PYKH, MAIIWHOMUCHBIM CIIOCOOOM JMOO TMOCPEACTBOM JJIEKTPOHHBIX Te€YaTaIOIINX
YCTPOMCTB, a TaK¥Ke MOJATOTOBIICHO B 3JIEKTPOHHOM (hopme ¢ momorisio [loprana.

3asBieHUe, HANpaBJICHHOE B JJICKTPOHHOU (opme ¢ ucrnonb3oBanueM l[loprana,
MOET OBITh MOANMUCAHO YCWICHHOW HEKBaTU(UIIMPOBAHHOW 3JIEKTPOHHOW MOIUCHIO,
cepTudUKaAT KJII0Ya MPOBEPKH KOTOPOW CO37aH M HCIOJB3YyeTCs B HH(]paCTpyKType,
obecrnieunBaroIIei MH(POPMAITMOHHO-TEXHOJOTHUYECKOE B3aUMOJICHCTBUE
WH()OPMAIIMOHHBIX CUCTEM, HUCIIOJIB3YEMbIX MJI MPEJOCTaBICHUS T'OCYJapCTBEHHBIX W
MYHHUIIMNIAJIBHBIX YCIYT B AJIEKTPOHHOU (opme, B cooTBeTcTBUU ¢ [locTaHOBIEeHHEM
[TpaButennsctBa Poccuiickoii denepammu ot 01.12.2021 No 2152 «OO6 yTBepKIeHUH
[IpaBun co3maHWss W MCHOJIB30BaHUS cepTUdUKaTa KIOYa MPOBEPKH, YCHICHHOU
HEKBATU(UIIIPOBAHHON 3JIEKTPOHHON MOJNMUCH B HMHPPACTPYKTYpe, oOecredrBaroIieit
WH()OPMAIIMOHHO-TEXHOJIOTHYECKOE  B3aMMOJICHCTBHE  HMH(POPMAIMOHHBIX  CHCTEM,
UCIIOJIb3YEMbIX JUIsl MPEAOCTaBIIEHUSI TOCYIAapCTBEHHBIX W MYHUIIMIAIBHBIX YCIyT B
AIEKTPOHHOU opme».

B 3asBneHnn o mnpenocTaBi€HUM BBINUCKA W3 KHUTH riaBorl JIIIX winn wHBIM
yiienom JIIIX yka3piBaeTcs ¢opmar TpeaoCTaBICHUS Takoll BBIMUCKH (B Qopme
AJIIEKTPOHHOTO JOKYMEHTA UM Ha OyMaXHOM HOCHTEIE).

2.6.2. K 3asBieHHIO 3asBUTENb WM €r0 MPEICTaBUTENb MpUilaraeT Cleayronue
JTOKYMEHTBI:

1) KOO TOKYMEHTA, yI0CTOBEPSIOIICTO TUUYHOCTh 3asIBUTEIIS;

2) KOIUIO JOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTD MPEICTABUTEINS 3asiBUTENS (B
ClIydae Mmojaqyu TOKYMEHTOB IPE/ICTABUTENIEM 3asiBUTES);

3) IOBEpEHHOCTh ~WJIM HWHOW JOKYMEHT, yIOCTOBEPSIOUIHIA  MMOJHOMOYHS
MpEeACTAaBUTENS 3asBUTENS (B CiIydae MoJayu JOKYMEHTOB MPEACTABUTENEM 3asiBUTENS ).

2.6.3. 3asBUTENb WIHM €TO MPEACTABUTENh MPEACTABISCT (HAMPABISACT) 3asBICHUE
U JOKyMEHTHI, YyKa3aHHbIe B TMyHKTe 2.6.2 HACTOSIIETO0 AAMUHUCTPATUBHOTO
perjiaMeHTa, OJIHUM M3 CJIEIYIONINX CIIOCOOO0B:

1) myTem Tu9IHOTO OOpaIleHUs B A IMUHHUCTPAIIHIO;

2) 4epe3 OpraHu3alu  IMOYTOBOM CBA3W. B 3TOM cilydae JIOKYMEHTHI
MPEACTABISAIOTCS B KOIMMSIX, 3aBEPEHHBIX HOTAPUYCOM WJIU JOJDKHOCTHBIM JIUIIOM,
YIOOJIHOMOYEHHBIM B  COOTBETCTBUM C  3aKOHOJATEIbLCTBOM Ha  COBEpUICHUE
HOTApUAJBHBIX JCHUCTBUN WM OpraHOM (JOJKHOCTHBIM JIUIIOM), YIIOJHOMOYEHHBIM Ha
BbIJ]Ja4y COOTBETCTBYIOUIETO IOKYMEHTA;

3) uepes nuuHbI kKabuHeT Ha [loprase;

4) myreM HampaBJICHWs Ha OQUIMAIBHBIA  aJpec  DJIGKTPOHHON  IOYTHI
aIMUHUCTPAIINH;

5) uepe3 ML,

2.6.4. B cnyuae oOpamernst B ML oHOBpEMEHHO ¢ KOMIIJIEKCHBIM 3allPOCOM



3asIBUTENIb WIIA €70 MPEICTABUTENb MTOIAET CBEACHUS, JOKYMEHTHI U (WIK) HH(OpMALHIO,
peIyCMOTPEHHbIE HOPMATUBHBIMHU MPABOBBIMU AaKTaMH, PETYIUPYIOUIMMH OTHOIIEHUS,
BO3HUKAIOLIME B CBA3UM C IHPEIOCTaBICHUEM YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce
TOCYJapCTBEHHBIX U (WJIM) MYHUIMTAIBHBIX YCIYT, 32 UCKIIOYCHHEM JOKYMEHTOB, Ha
KOTOpbIE paclpocTpaHsieTcs TpeOoBaHUE MyHKTa 2 yacth 1 cratbu 7 DenepanbHOro
3akoHa oT 27 wrons 2010 roma Ne 210-®3 "OO opraHuzauu NpegOCTABICHUS
rOCyJapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyT", a Takke CBEICHUH, JOKYMEHTOB H (WJIH)
uH(pOpMaIi, KOTOPbIE y 3asBUTENS WJIM €ro MPEACTABUTENS OTCYTCTBYIOT U JOJIKHBI
OBITH MOJIYYEHBI MO pe3yJbTaTaM MPEIOCTaBICHUS 3asBUTENIO WU €ro MPeICTaBUTEIIO
WHBIX YKa3aHHBIX B KOMIUIEKCHOM 3aIpOCe TOCYAapCTBEHHBIX U (MJIM) MYHHIIHITATbHBIX
yciayr.  CBedeHus, JOKyMEHTHI W (wid) uHPOpMAIUMIO, HEOOXOIUMbIC IS
NPEOCTaBICHHUSI TOCYJAPCTBEHHBIX M (WJIM) MYHHUIIMINATBHBIX YCIYT, yKa3aHHBIX B
KOMIUIEKCHOM 3aIpoce, U Mojy4yaeMble B OpraHu3aluaX, YKa3aHHbIX B 4acTu 2 cTaThu |
@®enepanbHoro 3akoHa ot 27 wuwong 2010 roma Ne 210-d3 "OO6 opranuzainuu
NPEIOCTaBICHUS TOCYAApPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT", B pe3yJbTaTe OKa3aHUs
yCIIyT, KOTOpbIE SABIAIOTCS HEOOXOJMMBIMU M 00S3aTE€IbHBIMHM JUIsl MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT, 3asIBUTENb WU €T0 MPEJACTaBUTENb MOIAET
B M®I] 04HOBpEMEHHO € KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOSITEIBHO.

2.6.5. Ilpu npemocTaBneHUN MYHHUIMIIAIBLHOW yCIyTd aJIMUHUCTpAIUs HE BIIpaBe
TpeOOBaTh OT 3asBUTEINEH WJIM UX MPEACTABUTENCH IOKYMEHThI, HE YKa3aHHBIE B MTyHKTaX
2.6.1 u 2.6.2 HacTOSIIErO AIMUHUCTPATUBHOTO PErIaMEHTa.

2.6.6. TpeboBaHusi K JOKYMEHTaM, TPEACTABISIEMbIM 3asBUTEIIEM WJIH €To
NpeJICTaBUTEIIEM:

1) TOKYMEHTHI JIOJDKHBI UMETh MEeYaTH, MOIMUCH YIOJTHOMOUYSHHBIX JTOHKHOCTHBIX
JIUI] TOCY/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYTIPABIICHUS WU JOJKHOCTHBIX
JUI] WHBIX OpPraHW3alMii, BBIIABIIUX JaHHBIE JOKYMEHTHl WJIH YJOCTOBEPUBIIHUX
NOJTMHHOCTh KOMHM JOKYMEHTOB (B Ciyyae TIOJNIy4eHHS JOKyMeHTa B ¢opMme
ANEKTPOHHOTO JOKYMEHTa OH JOJKeH OBITh TMOJMUCAH BJICKTPOHHOW MOAMUCKHIO
3asIBUTENSI WM €ro MpEeJCTaBUTENS B COOTBETCTBHUM C MYHKTOM 69 HacTosIero
aIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCTHI JOKYMEHTOB JIOJIKHBI OBITh HAITHCAHbI Pa300PUHBO;

3) MOKYMEHTBI HE JIOJDKHBI UMETh MOYUCTOK, MPUITUCOK, 3aUCPKHYTHIX CIIOB U HE
OTOBOPEHHBIX B HUX UCIPABJICHHUI;

4) TOKYMEHTBI He JIOJDKHBI OBITh MCITOJTHEHBI KapaHIaIIoM;

5) NOKyMEeHTHI HE OJDKHBI UMETh IMOBPEKICHHUN, HATMYNE KOTOPBIX HE MO3BOJSET
OJTHO3HAYHO MCTOJIKOBATh UX CO/ICPIKAHUE.

2.7. VicuepmbIBaromuii mepeueHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMU ITPABOBBIMU AaKTaMHU [JI NPEAOCTABICHUS MYHUIWIIAIBHON YCIYIH,
KOTOPBIE HAXOAATCA B PACIOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYITPaBJIEHUS U WHBIX OPraHOB, YYaCTBYIOLIUX B MPEIOCTABICHUH MYHULMNAIbHOU
YCIYTH, U KOTOPBIE 3asBUTENb WM €T0 IMPEICTABUTENb BIPABE MPEJICTABUTH, 4 TAKXKE
CcrocoObl WX TOJY4YEHUS 3agBUTEISIMU WIM HX MPEJACTABUTENIIMH, B TOM 4YHCIE B
AIEKTPOHHOU opme, TOPSIOK UX MPECTABICHUS

JIOKyMEHTBI, HEOOXOAMMBIE ISl NPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH,
KOTOPBIE HAXOASTCA B PACIOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO



CaMOYIIpaBJICHUA N MHBIX OPraHOB, YHAaCTBYIOIMIUX B IIPCAOCTABIICHNH I'OCYAAPCTBCHHBIX
WM MYHUIOUINAJIBHBIX YCIYI, W KOTOPBIC 3asABUTCJIb MJIM €0 NPCACTABUTCIL BIIPABC
npeaACTaBuTh, OTCYTCTBYIOT.

2.8. 3ampeT TpeboBaTh OT 3asIBUTEIIS IPECTABICHUS JOKYMEHTOB U HH(OpMaIUU

AIMUHUCTpaMsl TPHU TPEAOCTABICHUU MYHHIIMIAIBHONW YCIYyTH HE BIIpaBe
TpeOOBaTh OT 3asBUTENIECH WM UX MIPEACTABUTEIICH:

1) npeacTaBiacHUS JOKYMEHTOB W HMH(OpPMAIMKM WM OCYINECTBICHHS ICHCTBHIA,
MIPEICTABICHUE WM OCYIICCTBICHHE KOTOPBIX HE TNPEIYCMOTPEHO HOPMATHBHBIMU
MPABOBBIMM aKTaMH, PETYJHPYIONIUMH OTHOIIEHHUS, BO3HHUKAIONIUE B CBI3U C
NPEIOCTABICHIEM MYHHUIIMITAILHON YCITYTH;

2) mpeCTaBlICHUS] TOKYMEHTOB M MH(GOpPMAIIUH, B TOM YHCJIEC MOITBEPIKIAIONINX
BHECEHHUE 3asIBUTEIIEM ILUIATHI 3@ MPEIOCTaBICHUE TOCYIaPCTBEHHBIX U MYHUIUIIATBHBIX
yCIIyT, KOTOpPBIE HAXOIATCA B PACHOPSIKCHUM aIMUHUCTPAIUU, TOCYJIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOyIMpaBlieHUs W (WIW) TOJBEJOMCTBEHHBIX
rOCY/JIapCTBCHHBIM OpraHaM HM OpraHaM MECTHOTO CaMOYIPAaBJICHHUS OpraHU3aIlui,
YYaCTBYIOIIUX B MPEJOCTABICHHM MYHHIIMIAIBHONW YCIYIH, B COOTBETCTBUU C
HOPMAaTUBHBIMU TPAaBOBBIMH akTamMu Poccuiickoii ®Denepanuu, HOPMATUBHBIMHU
NPABOBBIMH aKTaMHU POCTOBCKO# 00J1acTH, MYHHIIMITAJbHBIMHU IPABOBBIMU aKTaMH, 3a
UCKJITIOYCHUEM JOKYMEHTOB, BKIIOUYCHHBIX B OIPEICICHHBIM 4YacThl0 6 cTaTthu 7
OdenepanpHoro 3akoHa ot 27 wurwong 2010 roma Ne 210-d3 "OO6 opraHuzanuu
IPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT" MepeyeHb I0KYMEHTOB;

3) mpejcTaBieHUs]  JOKYMEHTOB ¥ HWH(pOpPMAlUH, OTCYTCTBUE ©  (WMJIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIKUCh MPH IMEPBOHAYAIIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyrd, JTu0O B
PEIOCTaBICHUH MYHHUIMTIATBHON YCIIyTH, 32 HUCKJIIOYEHUEM CITy4aes,
IpPEeayCMOTPEHHBIX B MyHKTE 4 yactu 1 ctathu 7 DenepaibHOTO 3aKoHA OT 27 IO
2010 roma Ne210-®3 "OO opraHu3aluy MOPEJOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULIUTIATBHBIX YCayT";

4) npenocTaBieHUsT Ha OyMaXHOM HOCHUTEJIC JOKYMEHTOB M HWH(pOpMAIUH,
AJICKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBEPEHBI B COOTBETCTBHHM C IYHKTOM 7.2
gact 1 crateu 16 DepepanphHoro 3axkoHa ot 27 wutons 2010 roma Ne 210-d3 "OO6
OpraHu3allid TMPEJOCTaBICHUS TOCYAApPCTBEHHBIX M MYHHUIUMAIBHBIX yCiIyr", 3a
UCKITIOUCHUEM CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTBl JMOO UX
U3BATHE SIBISETCS HEOOXOIUMBIM YCIOBUEM MPEAOCTABICHUS MYHHUIIUINATBHON YCIIYTH,
Y UHBIX CITy4YaeB, yCTAHOBIIEHHBIX (he/lepabHBIMU 3aKOHAMH.

2.9. HcuepnpiBaromuii epeuyeHb OCHOBAHMM JJIA OTKa3a B MPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUIATBHONW YCIIYTH

2.9.1. OcHOBaHUAMH JIJIsl OTKAa3a B MPUEME JOKYMEHTOB SIBJISIFOTCS :

1) 3asBJICHHE HE COOTBETCTBYET (hopMe 3asiBJICHUS, YCTAHOBJICHHOW MPHIIOKECHUEM K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) HETIpEACTABIICHUE 3asfBHTEJIEM WM €ro  TPEACTABHTEIEM JIOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.6.1 1 2.6.2 HacTOsAEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

3) HECOOTBETCTBHE IPEICTABICHHBIX 3asABUTCIIEM WM €ro IPEACTABUTEIICM



JOKYMEHTOB TpEOOBaHUAM, YKa3aHHBIM B MyHKTE 2.6.6 HACTOALIEr0 aAIMUHUCTPATUBHOTO
perjlaMeHTa;

4) Hanmu4ue B JOKYMEHTAX HEIEH3YPHBIX TUOO0 OCKOPOUTEIbHBIX BBIPAKCHUH, YIPO3
KU3HU, 3J0POBBI0O U UMYUIECTBY JOJKHOCTHBIX JHI] aMUHUCTPAIMHU, & TAKXXE YICHOB
UX CEMEN.

2.9.2. B ciayyae yCTaHOBIJIEHHS OCHOBAHMM JJi1 OTKa3a B NPHUHITHU JOKYMEHTOB
JOJKHOCTHOE JIMIO aJAMUHHUCTPALMM, OTBETCTBEHHOE 3a MPUEM M PETUCTPAIUIO
JOKYMEHTOB, COBEpLIAET JEHCTBUS MO YBEIOMJICHHUIO 3aABUTEIS WIH €0 MPEeACTaBUTENS
B TOpsAJKE, NpPEeIyCMOTPEHHOM ab3aleM TNepBbIM MNyHKTa 3.3  HACTOSIIETro
aJIMUHUCTPATUBHOIO PErJIaMEeHTA.

2.9.3. OTka3 B mpueMme AOKYMEHTOB HE MPEIMSITCTBYET MOBTOPHOMY OOpaIleHUIO
3asiBUTENIEM WJIM MX MpeJACTaBUTENIed 3a MPEeIOCTaBICHUEM MYHUIIMNAIbHOW YCIYTH U
MOXET OBbITh O00’KajJoBaH 3asBUTENEM WJIM €ro TMpeACTaBUTENEM B MOpPSIKE,
YCTAHOBJIEHHOM JEHCTBYIOIINM 3aKOHOAATEIbCTBOM.

2.10. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBAHUM AJIs1 TIPUOCTAHOBJICHUA WMJIM OTKa3a B
MpeaoOCTAaBJICHUHU MYHHHHHaHBHOﬁ YCIyIru

2.10.1. OcHoBaHus Uil TPUOCTAHOBJICHHS TPEIOCTABICHUS MYHHITUTIATBHON
YCIIYTH 3aKOHO/IaTE€ILCTBOM HE MIPEIYCMOTPEHBI.

2.10.2. OcHoBanueM [JIsi OTKa3a B MPEAOCTaBICHUM MYHHUIIUIATIBHON YCIyru
ABJIIETCSI HECOOTBETCTBHE 3asiBUTENSI TPEOOBAHUSIM, MPEAYCMOTPEHHBIM ITYHKTOM 3
HACTOSIIET0 aJIMUHUCTPATUBHOTO PErjaMeHTa.

2.11. Tlepedensn ycayr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMHU M 00SA3aTEIbHBIMU IS
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH

VYcayru, KOTOphle  SBISIOTCA  HEOOXOIMMBIMH U 00SI3aT€NbHBIMH IS
IIPEAOCTABIICHUSI MyHULIUIIAIBHON YCIIYTH OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep U OCHOBAHUS B3UMAaHMSI TOCYJaPCTBEHHOM MONMUIMHBI WU
WHOU IUIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIBHON YCIIYyTH

MyHuIMnanbpHass yciyra TNpeaoCTaBiIsieTcss 0e3 B3WUMaHUS TOCYAapCTBEHHOU
MOLUJIMHBI WA UHOU TUIATHI.

B cnyuae BHeceHHsT M3MEHEHMM B BBIJAHHBIM B pE3yJlbTaTe NPEAOCTABIICHUS
MYHULIUMAIBHOM yCIYyTd JOKYMEHT, HampaBiICHHbIM Ha UCHOpaBICHUE OIIUOOK U
ONEeYaTOK, JONYIIEHHBIX MO BUHE agMuHUCTpaunu, MOIL], a Takxke DOIKHOCTHBIX JIUIL
aaMUHUCTpanuu, pabotHukoB M®I], niarta ¢ 3asBUTENS HE B3UMAETCS.

2.13. MakcumanbHbBIN CPOK OKUJAHUS B OUEPEIU TIPH MOa4e 3asBICHUS U TIPH
MOJIYYEHUHU PEe3yJIbTaTa MPEIOCTABICHUS TAKON yCIYTH

MakcumanbHOE€ BpeMsl OXHUIAHHS B O4YepeId NpU IMoJade 3asBICHUS U
JOKYMEHTOB HE JOJDKHO MPEBBIIATh 15 MUHYT.
MakcumanbHOEe BpeMsl OXHUIAHHUS B O4YEpEAM IMPU MOJYYEHHH PE3yJIbTara



MYHHUIMIAIBHON YCIYTH HE JIOJKHO MPEBBIIATh 15 MUHYT.
2.14. Cpok 1 nOpsIIOK perucTpalvu 3asiBJICHUs], B TOM YUCIIE B 3JIEKTPOHHOU (popme

Peructpanuio 3asiBieHHs] U TOKYMEHTOB, MPEJOCTABICHHBIX 3asBUTEIIEM WJIH €ro
MIPEAICTABUTENEM, OCYILIECTBISAET JOJKHOCTHOE JIMIO aIMUHUCTPALIMH, OTBETCTBEHHOE 32
MPUEM U PETUCTPAIUIO JTOKYMEHTOB, B TOM YHCII€ B 3JEKTPOHHOUN ¢dopme, B KypHaje
peructpauu oOpalieHud 3a MPEIOCTABICHUEM MYHHUIUIAIBHON YCIYTH IyTeM
MIPUCBOCHUSI yKa3aHHBIM JOKYMEHTaM BXOJAIIEr0 HOMEpa C YyKa3aHUEM JaThbl
MOJIY4ECHHS.

Cpok perucTpaiyu nNpeiICTaBICHHBIX B aIMUHUCTPAIIMIO 3asBJICHUS U JOKYMEHTOB
IpU  HEMOCPEACTBEHHOM OOpallleHUd 3asgBUTENS WM €ro TMpeACTaBUTENs B
aIMUHUCTPALIMIO HE JOJDKEH MPEeBbIATh 15 MHUHYT, MpU HaANpaBICHUU JTOKYMEHTOB
4yepe3 OpraHu3aliiy MOYTOBOM CBSI3U UJIU B DJIEKTPOHHOU (popMe - OJIMH pabouuii IeHb CO
JTHSI TIOTyYeHUs] aAMUHUCTPALUCH YKa3aHHBIX JOKYMEHTOB.

JlueM perucTpanu  JOKYMEHTOB SIBJISIETCS J€Hb HMX TIOCTYIUIGHHUS B
angmuuauctpanuio (1o 16.00 gacoB). [Ipu moctyrmiennu nokymeHntoB nocie 16.00 gacoB
WX PErUCTpaIys MPOUCXOJUT CICAYIOMHUM pabouuM JTHEM.

2.15. TpeGoBaHMs K MOMEIIEHUSIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yciyra

Bxon B 3maHuMe agMuHUCTpanuu 00OpyayeTcss MHPOPMAMOHHOW TaOIMUYKON
(BBIBECKOI1), comeprkaleit HGOPMAIIHIO O MOJTHOM HaUMEHOBAaHUM aIMUHUCTPAIUH.

AIMUHHCTpALS oOecrieynBaeT VMHBAJINIaM (BKJIFOUAst VHBAJINJIOB,
UCIIOJIB3YIOIINX KPECTa-KOJIACKH U COOAK-TIPOBOIHUKOB):

1) conpoBOXKICHHE HWHBAJIUIOB, HMCIONIUX CTOWKHE PACCTPOWCTBA (PYHKIIUU
3pEHHs] M CaMOCTOSITEJIbHOTO NEPEABHKECHHUS, M OKa3aHUE UM I[IOMOIIM B 3/1aHUU
aJIMUHHCTPALINH;

2) MOTyCK B 3JaHHMC AaJMUHHUCTPAIMKd COOAKU-TIPOBOJAHHMKA TMPH  HATUYHH
JIOKYMEHTA, TIOJITBEPIKIAIOIIETO €€ CIeluaibHOe O0YYeHHE U BbIJJaBaeMoro o ¢hopme u
B TIOPSAZIKE, KOTOpPbIE OMpEAENsItoTcsl (heaepalbHbIM OPTaHOM HWCIIOJIHUTEIBHOM BIIACTH,
OCYIICCTBIISIIOIIUM (DYHKIIUU O BRIPAOOTKE W PeaM3aliK TOCYJapCTBEHHOU MOTUTHKA
¥ HOPMAaTHBHO-TIPABOBOMY PETYIMUPOBAHUIO B c(hepe COMMATBbHOM 3alIUThl HACETICHUS;

3) okazaHUe JIOJDKHOCTHBIMH JIMIIAMU M PaOOTHUKAMH aJIMUHHUCTPAIIUN TIOMOIIH
WHBaJIUAaM B TPEOOJEHUU OapbepoB, MEMIAOIINX MOJYYCHUIO UMHU YCIYr HapaBHE C
IPYTUMU JTULIAMH.

Nudopmarmonnpie TaOIMYKH (BEIBECKH) pa3MENIAIOTCS PAIOM C BXOJOM B 3/1aHHE
aJMUHUCTpPALMK JTUOO HA JIBEpHU BXOJa B 3JaHUE aJMUHUCTPALIUM TaK, YTOObI OHU ObLIU
XOPOIIO BUAHBI 3aIBUTESAM UITU UX MPEICTABUTEIISIM.

IIpuem 3asBUTENEW WM WX TPEACTaBUTENICH, JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABICHUS ~ MYHHIIMITAJIBHOW  YCIyTHW,  OCYIIECTBISETCS B  KaOWHETax
aMUHHUCTPALIHH.

Bxong B kxaOuHeT agMHUHHCTpaIlMu OO0OpyAyeTcs HHPOPMAIMOHHON TaOIUUYKOM
(BBIBECKOM) € yKazaHMeM Homepa KaOWHETa, B KOTOPOM  OCYIIECTBISIETCS
MPEAOCTABICHUE MYHULIUTIAIIBHOW YCIYTH.

Kaxnoe pabGouee MecTO MODKHOCTHBIX JIMI[ AaJIMHUHHUCTpAIlMd JOJDKHO OBITh



000pyTI0BAaHO MEPCOHATHHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO IOCTYIA K HEOOXOIUMBIM
MH(GOPMAITMOHHBIM 0a3aM JTaHHBIX, IEYATAIONIUM U CKAaHUPYIOIINM YCTPOHCTBAM.

MecTta oOXHOaHUS JOJDKHBI COOTBETCTBOBAaTH KOMQOPTHBIM YCIOBHSM IS
3asgBUTENICH MM MX MPEJCTaBUTENEH U ONTHUMAIbHBIM YCIOBUSM PaOOThI TOJKHOCTHBIX
JIUI] aIMUHUCTPAITUH.

MecTa oxunaHusl B O4e€ped Ha MPHEM, MoJady JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUSI MYHHUIMIAILHON yCIyrd, OOOPYAYIOTCA CTYJIBSIMH, KpPECEIbHBIMU
CEKIUSIMU, CKAMBSMHU.

Mecta [ 3amofHEHUS JIOKYMEHTOB 00opynyrorcs HUHGOPMAIMOHHBIMU
CTeHJIaMH, CTYJIBSIMH U CTOJIAMH JIJIs1 BO3MOXKHOCTH OPOPMIICHHUST JOKYMEHTOB.

WudopManimoHHble CTEHIBl pa3MEIIaloTCsl Ha  BHIHOM, JOCTYIIHOM JJis
3asgBUTEJICH WM UX MPEICTaBUTENICH MEeCTe W PU3BaHbl O0ECTIICUNTh 3asBUTENS WU €T0
npeacTaBUTeNs ucuyepnbiBaromeld napopmanuend. CTeHABl JOHKHBI OBITH 0QOPMIICHBI B
€MHOM CTHWJIe, HAJMKHCH ClieJlaHbl YepHbIM IpudToM Ha Oenom doune. OdopmieHue
BU3YQJIBHOH, TEKCTOBOW HMH(MOpManuM O TOPSAKE NPEAOCTaBICHHUS MYHHUIUITAIbHOMN
YCIOYTH JIOJDKHO COOTBETCTBOBATH ONTHMAIbHOMY 3PHTEIBHOMY BOCIPHUSTHIO JTOU
MHPOPMAINH 3aIBUTEIISIMHA WM UX TPEJCTABUTEIISIMHU.

2.16. TlokazaTenu TOCTYITHOCTH U KaueCTBA MyHUIIMIIAIIBHOW YCITYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJICHCTBH I 3asIBUTENIS C IOJDKHOCTHBIMH JIUIIAMH TIPU
IPEAOCTABICHUN MYHUIIUITAIBHOW YCIYTH U UX MPOJAOJIKUTEIBHOCTD, BO3MOYXHOCTh
noJiydeHus UHPOpPMaIIMU O XO/I€ MPEJOCTABICHNUS] MYHULIUIIATbHON YCIYTH, B TOM YHCIIe
C UCTOJIb30BaHHEM UH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUNA, BOBMOXKHOCTh
100 HEBO3MOXKHOCTh MOJYyUYEeHUS MYHULIUNIANBHOUN yciayru B ML (B Tom umcie B
MIOJIHOM 00BEME), MOCPEACTBOM KOMILIEKCHOTO 3aIpoca

OCHOBHBIMH TIOKa3aTEIsIMU JOCTYITHOCTH M KadyecTBa MYHULMNAIbHON YCIYyru
SABJISIIOTCS:

1) cobronenue TpeOOBaHUI K MECTaM MPEIOCTABICHUS MYHHUIMITAIBHON YCIIYTH,
UX TPAHCIIOPTHOM AOCTYIHOCTH;

2) BOBMOXKHOCTb TPEJCTABICHUS 3asBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUIIUNIATIBbHON yciayru, yepe3 MOILI;

3) cpemHee BpeMs 0KHIAHUS B OYSPEIU TP TI0]1a4€ TOKYMEHTOB;

4) KOJTMYECTBO OOpameHU 00 00)KATOBAaHUYU PEIICHUH U NeHCTBHA (0e31eHCTBYS)
aIMUHUCTPALIUH, & TAKKE JOJKHOCTHBIX JIMI] aIMUHUCTPALUY;

5) KOJIMYECTBO  B3aWIMOJCHCTBHIA  3asABUTENISI WM €r0  MPEACTABHTEIS  C
JTOJKHOCTHBIMU JIMLIAMHU, UX TPOIOTIAKUTEIBHOCTB;

6) BOSMOXXHOCTh ~ TOJIy4eHUsT  WMHGOpPMAMA O  XOJE  HPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

B3aunmopelicTBue 3asiBUTENST WIM €r0 MPEJICTABUTENS C JOKHOCTHBIMM JIMLIAMU
aJIMUHUCTPALIUM OCYIIECTBISCTCS MPU JUYHOM MPUEME TIpakJAaH B COOTBETCTBUU C
rpadgukom mpueMa rpak/iaH B aIMAHUACTPAITIH.

B3aumopelicTBue 3asiBUTENS WIM €r0 MPEICTABUTEINS C JOJKHOCTHBIMHU JUIAMHU
aIMUHUCTPALIUM OCYUIIECTBISCTCS MPHU JIMYHOM OOpallleHUH 3asiBUTEISl WM  €ro
MpEACTaBUTEIS :

1) s mo1ayu TOKYMEHTOB, HEOOXOIUMBIX ISl TIPEOCTABICHHUS MYHHUITUTIAIIBHON

YCIYTH;



2) IUTsl TIONTy4YCHHS PEe3yiIbTaTa MPEAOCTABICHHUS MyHUITUTIALHOW YCIYTH.

IIponOmKUTENPHOCTD B3aUMOACHCTBHS 3aABUTENS WIM €r0 IPEICTABUTENS C
JNOJKHOCTHBIMH JINIIAMHU aIMUHHUCTPALIMY TIPU IPEAOCTABICHUN MYHULIMIAIBHON yCIIyT!
HE JO0JDKHA npeBbimaTh 10 MUHYT 1O Ka)XJOMy M3 YKa3aHHBIX B IyHKTe 60 HACTOSIIETO
aIMAHHACTPATUBHOTO PETJIAMEHTA BUJIOB B3aUMOICUCTBUS.

KomnuecTtBO  B3aMMOJEHCTBUM  3asBUTENS] WIM  €r0  IPEACTaBUTENA  C
JOJKHOCTHBIMH JINLIAMHU aIMUHHUCTPALIMK IIPU IPEAOCTABICHUN MYHULIMIAIIBHON yCIIyTH
HE JIOJDKHO MPEBBIIATH JBYX pas.

3agBUTENI0 00ECIEYNBAETCS BO3MOJKHOCTh IOJayMl 3amlpoca O NPEeAOoCTaBICHUU
MYHULANIAIBHOW  yCIYTM W TOJYy4YEHUs pe3yJibTaTa MYHULHIIAIBHOM  YCIIYT'H
[IOCPECTBOM HCIIOJIb30BAHUS JIEKTPOHHOU NOYTHI afiMuHucTpauuu, [loprama, MOLI.

3asiBUTENb U €r0 MPEJCTaBUTENb UMEIOT BO3MOXKHOCTD MOJIYYUTh HHPOPMALIUIO O
XOJIe TPENOCTAaBICHUS MYHUIMIAIBHOW YCIyIM B aJAMUHHUCTPAlMM B TOPSAKE,
YCTAaHOBJIEHHOM ITYHKTaMu 7-15 HacTosAIIEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocTaB, NOCJI€10BATEIBHOCTh H CPOKH BHINOJTHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeayp B
MHOTO0(p)yHKIMOHAJBbHBIX HEHTPaX

3.1. Ilpuem, peructpainus 3asBJICHUS U JOKYMEHTOB, IIPEJICTABICHHBIX 3asBUTEIEM
WM €T0 MPEACTABUTEIIEM

OcHoBaHMeM i1 Hayajga OCYIIECTBICHUS aJIMHHUCTPATUBHON MPOLETYpPbI
ABJISIETCS TOCTYIUIEHME B AJMUHHCTPALIMIO OT 3aABUTENS WM €r0 MPEeACTaBUTEIIA
3asiBJICHUS C MPUIOKEHHBIMH JOKYMEHTAMH OJIHUM M3 CIIOCOOOB, YKA3aHHBIX B MYHKTE
28 HACTOAIIETO aJIMUHUCTPATUBHOTO PErJIaMEHTAa.

[IpueM 3asBIEHUA W JIOKYMEHTOB OT 3asBUTEIS WJIH €ro IpeICTaBUTEIS
OCYWIECTBIISIETCS. B aJIMHHUCTpAlMd 1O MPEABAPUTEIBHOM  3alHuCH, KOTOpas
NPOU3BOJUTCA TIO TeleoHy, yKa3aHHOMY Ha O(HIIMAIBHOM caiiTe agMUHUCTpPAIINH,
100 TPH JIMYHOM OOPAIICHUHN 3asIBUTEISI HUIM €T0 MPEJCTABUTENS B aIMUHUCTPAIIUIO.

[lToctynuBiiee B agMHHUCTPALMIO 3asBJICHUE WU JOKYMEHTBI, B TOM 4YHCIIE B
ANEKTPOHHON  (opMe, pEerucTpupyercss JODKHOCTHBIM —JIMIIOM  aJMUHHUCTPAIIUH,
OTBETCTBEHHBIM 33 IPHUEM M PETUCTPALUIO JOKYMEHTOB, B JKypHaJl€ PETUCTpALUU
oOpaleHuii 3a mpe10CTaBICHNEM MYHHUIIUITAIBHON YCITYTH.

Cpok peructpanuu npeiCTaBICHHBIX B aAMUHUCTPALIMIO 3asIBJICHUS U JOKYMEHTOB
MpU  HEMOCPEJACTBEHHOM OOpallleHUH 3asBUTENSl WM €ro MPEeJCTaBUTENsl B
aIMHHUCTPALIMIO HE JOJDKEH NPEBbIIATH |5 MHHYT, P HANpaBICHUU JTOKYMEHTOB
4yepe3 OpraHu3aIliy TOYTOBOM CBSI3H WM B DJIEKTPOHHON (hopMe - 0uH paboumii IeHb CO
JUHS TIOJIYYEHHS IMUHUCTPALIMEN YKA3aHHBIX TOKYMEHTOB.

JIOM>KHOCTHOE JIMIIO aJAMUHHCTPAlH, OTBETCTBEHHOE 3a MPUEM M PErUCTPALUIO
JOKYMEHTOB, TPOCMAaTPUBAET MOCTYNUBIIUE JOKYMEHTBI, TPOBEPSET UX LIEIOCTHOCTH U
KOMIUIEKTHOCTb, YCTaHABIMBAET  HAJM4YUME€  WIM  OTCYTCTBHUE OCHOBAHUHU,
MPEIYCMOTPEHHBIX NYHKTOM 34 HACTOSIIEr0 AJMUHHCTPATUBHOTO pErJIaMEHTa, HE
MO3/IHEE IBYX pabOUYUX JAHEH CO JHS MOJyYEHUS 3asBJICHUS U JOKYMEHTOB.



B ciydae IIOCTYILJICHUS 3asBJICHUA, IIOJIIMCAHHOT O YCUJICHHOU
KBUTU(PUIIUPOBAHHON 3IEKTPOHHON MOANMCHIO, JOKHOCTHBIM JIUI[OM aJMUHHUCTPALIUH,
OTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO JOKYMEHTOB, B XOJ€ IPOBEPKU, IPOBOIUTCS
MIPOBEpKa JAEHCTBUTEIBHOCTH YCUJIEHHON KBaIU(pUUIHUPOBAHHOM AIEKTPOHHOMN MOAMKCH,
C HCIOJIb30BAaHUEM KOTOPOW MOJNMCAH 3ampoc, Ha coOmroaeHue TpeOoBaHUN
IPELYyCMOTPEHHBIX HACTOSAIIMM aIMUHUCTPATUBHBIM PEIVIAMEHTOM.

[IpoBepka ycwieHHON KBaNU(PUIIMPOBAHHOW DSJIEKTPOHHON TMOJMUCA MOXKET
OCYILIECTBIIATECA JOJDKHOCTHBIM JIMIIOM aJMUHMCTPALMd, OTBETCTBEHHBIM 3a IPUEM U
perucTpanulo JOKYMEHTOB, CaMOCTOATENBHO C HCIIOJb30BAHUEM HMEIOIIUXCS CPEICTB
ANEKTPOHHON MOJANUCHM WJIA CPEACTB HMH(POPMALMOHHOM CHUCTEMBI TOJIOBHOI'O
yIIOCTOBEPSIONIET0  IIEHTpa, KOTopas BXOJUT B  COCTaB  HH(QPaCTPYKTYpHI,
oOecrnieunBaronieid ”HHOPMAITMOHHO-TEXHOJOTUYECKOE B3aUMOJICHCTBUE ACHCTBYIOMINX
MH(POPMAIIMOHHBIX CHCTEM, HCIOJNb3YEMBIX MJI TPEJOCTaBICHUS TOCYJapCTBEHHBIX
yCIYT U MyHUIIMTIATIBHBIX YCIYT B 3JIEKTPOHHOU (popme.

[IpoBepka JEHCTBUTEIBLHOCTH YCUJICHHOW KBAIM(PUIIMPOBAHHONW 3JIEKTPOHHOM
MOJIIKACH TaK>K€ MOXKET OCYIIECTBISATHCS C UCIOJIb30BaHUEM CPEJCTB MH(GOPMAIITMOHHON
CHUCTEMBI aKKPEUTOBAHHOI'O yIOCTOBEPSIOLIErO LEHTPA.

B cnywae BbIsIBIEHHS B TPEJICTABICHHBIX JOKYMEHTaX XOTs Obl OJHOrO U3
OCHOBaHUM, NPEAYCMOTPEHHBIX NYHKTOM 34 HacTOSIIEro aJIMUHHCTPATUBHOTO
periaMeHTa, JOJDKHOCTHOE JIMLO AaJMUHUCTpPAlMd, OTBETCTBEHHOE 3a IMPUEM U
pPETHCTpaAlMI0 JIOKYMEHTOB, HE [0O3[JHEE CpOKa, MPEAyCMOTPEHHOIO IIYHKTOM 67
HACTOSIIET0 aIMUHUCTPATUBHOTO pErjiaMeHTa, IPUHUMAET PeleHre 00 0TKa3e B IpHUEMe
JOKYMEHTOB M IOJArOTaBIMBACT YBEJOMJIEHHE 00 OTKa3e B IMpPUEME JOKYMEHTOB C
yKa3aHHEM OCHOBaHHI OTKa3a B IpueMe JOKYMEHTOB U 00ECIeUMBAaeT €ro MOANHCAaHNe
[JIABOM aJIMUHUCTPALIAH.

B ciydae oTkasza B mprieMe JOKYMEHTOB, MOJIaHHBIX MMYTEM JIMYHOTIO OOpalleHUs,
JNOJDKHOCTHOE JIMLIO aJMUHUCTPALIAM, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALMIO
JOKYMEHTOB, B TEYE€HHE Tpex pabouux JHEH cO [HA NOJy4YeHHs 3asBICHUA U
JOKYMEHTOB HalpaBJIsieT 3asiBUTEIIO WM €0 IMPEJCTaBUTEI0 YBEIOMIIEHHE 00 OTKa3e B
IpyUeMe JTOKYMEHTOB IIOYTOBBIM OTIIPABICHHUEM II0 IIOYTOBOMY aJIpecy, YKa3aHHOMY B
3asBJIEHUH, TMOO MO 0OpAIICHUIO 3asiBUTENS WK €T0 MPEAICTaBUTEINS BPyYaeT €ro JUYHO.

B ciyyae oTkasa B mpueMe TOKYMEHTOB, ITIOJAaHHBIX Y€pe3 OpraHU3alliy II0YTOBOU
CBSI3M, IOJDKHOCTHOE JULO aJIMWHUCTPALMU, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALUIO
JOKYMEHTOB, HE IO03]Hee Tpex pabodyux JHEHl cOo JHS TOJyuyeHHUs 3asdBJICHUS U
NOKYMEHTOB HaIIPaB/IsAET 3asBUTEII0 WIIA €0 MPEACTaBUTEII0 IOYTOBBIM OTIIPAaBICHUEM
yBeJJOMJIEHHE 00 OTKa3e B IPHEME JOKYMEHTOB IO IOYTOBOMY aJpPECy, YKa3aHHOMY B
3asBJICHUU.

B cnyyae oTka3za B mpueme JOKYMEHTOB, IOJAHHBIX 4Y€pe3 JIMYHBII KaOMHET Ha
Iloprase, AOMKHOCTHOE JHUIO AIMHHUCTPAILlM¥, OTBETCTBEHHOE 3a TIPUEM U
pErHCTpalMi0 JTOKYMEHTOB, HE II03[HEE TpeX pabdouumx MAHEH CcO [HA NOJy4YEHHS
3asBJICHUA U JOKYMEHTOB HAIPABIIAET 3asIBUTEIIIO WK €T0 MPEIACTABUTEIIO YBEAOMIICHHUE
00 0TKa3e B MpueMe JOKyMEHTOB B JIMUHBIN kaOuneT Ha [loprane.

B cnydae orkasza B mpuemMe AOKYMEHTOB, IOAAHHBIX IyTEM HAIpaBlICHUsA Ha
opuIMaNBbHBIA aApec AIEKTPOHHOM MOYTHl AJAMUHHUCTPALMH, JOJKHOCTHOE JIMIIO
aIMUHUCTpALIMM, OTBETCTBEHHOE 3a MPUEM U PETUCTPALUIO JTOKYMEHTOB, HE IIO31HEE
Tpex pabouyux JHEW CcO JHS [OJIY4YEHUs 3asBICHUS M JIOKYMEHTOB HalpaBIIsIeT
yBeJOMJIECHHE 00 OTKa3e B IpUEME JOKYMEHTOB IO aJpecy 3JIEKTPOHHOW IIOYTHI,



YKa3aHHOMY B 3asIBJICHUH.

B ciiyyae otkasza B mpueMe JOKYMEHTOB, NOJAAaHHBIX yepe3 MOILI, noskHOCTHOE
JULO aJIMUHUCTpPAlUU, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO JTOKYMEHTOB, HE
Mo3JHEE TpeX pabdouyux JAHEH CO JHS MOJyYeHHUs 3adBICHHUS U JOKYMEHTOB HAlpaBiseT
(BeimaeT) B MOI] yBenomieHnue o6 oTka3e B mpueMe aokymeHToB. He mo3aHee pabouero
IHs, CICAYIOLIEro 3a JHEM IIOCTYIUICHUs yKa3aHHOro ysenomiieHusas, MOILI nampasiser
(BBIIAET) 3asIBUTENIO WM €ro MpeACTaBUTENI0 YBEIOMIIEHHE 00 OTKaze B IpUEME
JOKYMEHTOB.

IIpu oTcyTcTBUM B NPEACTABICHHBIX 3asBUTEIEM WM €ro MPEACTABUTEIIEM
JOKYMEHTaxX OCHOBaHUMU, IPEAYCMOTPEHHBIX IIYHKTOM 34 HACTOSIIETO
aIMUHHACTPATUBHOTO PErVIAMEHTA, TOJXKHOCTHOE JIMIIO aAMUHHUCTPALIMH, OTBETCTBEHHOE
3a IMIPUEM U PETUCTPALMIO JTOKYMEHTOB, HE MTO3/IHEE CPOKA, MPEYCMOTPEHHOTO ITYHKTOM
67 Hacrosmiero aJIMUHUCTPATUBHOTO pErjlaMeHTa, MepefaeT MpeACTaBICHHbIE
3aBUTEJIEM WJIM  €r0  IPEACTaBUTEIEM  JOKYMEHTBl  JIOJDKHOCTHOMY  JIMILY
aJMUHHCTPALINH, OTBETCTBEHHOMY 3a MPEIO0CTABICHNE MYHULIUIIAIBHON YCIYTH.

Pe3ynbpraToM agAMUHHUCTPATUBHON NPOLIEAYPHI SBISETCS MPUEM NPEACTABIECHHBIX
3asBUTEJIEM WM €T0 MPEICTABUTEIEM JOKYMEHTOB U UX Iepeaya JOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHUE MYHHUIMMNAIBHONW YCIYTH, JIMOO HampaBlICHHUE
3asIBUTEIIIO WM €T0 MPEJCTABUTENIO YBEAOMIICHUS 00 OTKa3e B IPUEME IOKYMEHTOB.

CnocoboM (ukcanuu pesynbTrata aJIMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
perucTpanusi JOJDKHOCTHBIM JIMIOM aJMUHUCTpPAlMH, OTBETCTBEHHBIM 3a NIPHUEM U
pPETUCTpallMI0  JIOKYMEHTOB, (akTa mepedgaud  IPEACTaBICHHBIX  JIOKYMEHTOB
NOJDKHOCTHOMY  JILY  aIMUHHUCTPALlMM, OTBETCTBEHHOMY 3a  IPEJOCTaBJICHUE
MYHULMNAIBHON YCIyrd, JUOO yBEIOMIJIEHHS 00 OTKa3e B IpPHEME IPEACTABICHHBIX
JOKYMEHTOB B JKypHaJle perucTpanuy oopalieHuii 3a NpeoCcTaBIeHueM MYyHUIIUITAIbHON

YCITYTH.

3.2. [IpunsaTue peuieHus 0 MPUHATHH 3asIBJICHUS K PACCMOTPEHHIO UK PEIICHUS 00
OTKa3e B MPEAOCTaBICHHH MYHHUIIUITAILHOW YCIIYTH

OcHoBanueM ISl Hayajga aJMUHHCTPATHUBHON MPOLIEAYPHI SIBISETCS MOIYYEHUE
JNOJDKHOCTHBIM ~ JIMIIOM  aJIMUHUCTpPAllMM, OTBETCTBEHHBIM 33  IPEJOCTaBICHUE
MYHULMIIAJIBHOM  yCIYTH, 3asBJICHHUS W IPEACTABICHHBIX 3asBUTEIIEM WIU €ro
MPEICTABUTENIEM JOKYMEHTOB.

JIOJ>KHOCTHOE  JIMIIO  aJAMUHHCTPAlMH, OTBETCTBEHHOE 3a NPEAOCTABICHUE
MYHHUITUTIATBHOW YCIyTH, B TedeHue | (0mHOro) pabodero OHS CO JIHS PETHCTpAIluU
3asBJICHUSI OCYIIECTBIISIET IPOBEPKY 3asIBJICHUS U MPEICTABICHHBIX 3asBUTEIEM WJIU €0
MPEICTABUTENIEM JOKYMEHTOB Ha HAJIUMYUE OCHOBAHUM, YCTAHOBIIEHHBIX B ITYHKTE 38
HACTOSIIETO aAMUHUCTPATUBHOTO PETJIaMEHTA.

B cmydae yctaHOBIeHHS B XO0/€ MPOBEPKU, MPEAYCMOTPEHHOW MyHKTOM /76
HACTOSIIIET0 aJMHHUCTPATHUBHOIO PEIVIAMEHTA, HAJIW4YMS OCHOBAHUsA JUIsl OTKas3a B
MPEIOCTABICHUH MYHHUMIIAIIBHON YCIYIHM, YKa3aHHOTO B IYHKT€ 38 HAacCTOSIIEro
aIMHUHUCTPATUBHOIO PEMIAMEHTA, JOJHXKHOCTHOE JIMIO aJIMUHUCTPALIMU, OTBETCTBEHHOE
3a MPEJOCTaBICHWE MYHUIIMNAIBHON YCIyTrd, MPUHUMAET pelieHue 00 OTKa3e B
MPEJOCTaBICHUA MYHUIIMNIAIBHON YCIIYTH, Mmocjie yero B TeueHue 1 (ogHoro) padbouero
JHS TOJrOTaBIMBAaeT MUCBMEHHOE YyBEJOMJIEHHE 00 OTKa3e B NPEAOCTaBICHUU
MYHULIUMAIBHOW YCIYTH C YKa3aHUEM MPUYMUH OTKa3a U 00ECIEUMBAET €ro MOINUCAHUE



IJ1aBOU aIMUHUCTPALIUU.

B cnywae ycTaHOBI€HHS B XOAE MPOBEPKH, MPEAYCMOTPEHHOW IYHKTOM /6
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PpErjIaMeHTa, OTCYTCTBUS OCHOBaHUSA NJis OTKa3a B
MIPEAOCTABICHUN MYHUUMIIAJBHON YCIYyTHM, YKa3aHHOTO B IIYHKTE 38 HACTOAILIETO
aMUHUCTPATUBHOIO PErJIAMEHTA, JAOHKHOCTHOE JIMIO aJIMMUHHUCTpPALMU, OTBETCTBEHHOE
32 MPEJOCTABICHHE MYHULUNAIBHON YCIYTHM, NPUHUMAET pEUIEHUE O NPUHIATHH
3asiBJI€HUSI K PAcCCMOTPEHHIO, O YeM J[eNaeT 3alluCh Ha 3asBJICHUU M B KypHaie
peructpanuu oOpamieHui 3a Npe1oCTaBIeHUEM MyHUIIUTIAIBHON YCIIYTH

Pe3ynpTaToM aiMUHHCTPATUBHOW MPOLEAYPHl SABISIETCS PELIEHUE O MPUHATHU
3asBJICHUSI K PACCMOTPEHUIO WM yBeAOMJIeHHE 00 OTKa3e B MPEJOCTABICHUU
MYHULMNAJIBbHON YCIIYTH.

CnocoboM (ukcanuu pesynbTata aJIMUHUCTPATUBHOW MPOLEAYpPHl SBISETCS
3aMKuch B JKypHaJle PEruCTpaly OOpalieHud 3a MpeaoCTaBICHUEM MYHUIIMMATIbHOU
YCIYTU O TPUHATUU 3a8BJICHHUS K PACCMOTPEHHUIO MM MUCBMEHHOE YyBeIOMJIEHHE 00
OTKa3e B MPEJAO0CTABICHUN MYHUIIUTIATbHOU YCIYTH.

3.3. HO,HI‘OTOBKa BBIITMCKHU U3 TTOXO03IHCTBEHHBIX KHUT

OcHoBaHHMeM [Jis Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHI SBISCTCS MPUHATHE
JOJDKHOCTHBIM ~ JIMIIOM  QJIMUHUCTpAIlMM, OTBETCTBEHHBIM 32  IPEJOCTABJICHUE
MYHUIIMNIAIBHOW YCIIYTH, PEIICHUS O TMPUHATHH 3asABJIEHUS K PACCMOTPEHHUIO B
COOTBETCTBUH C IMYHKTOM 7/ HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHOE  JIMIIO aJIMUHUCTpAllMM, OTBETCTBEHHOE 3a MPEIOCTaBIICHHE
MYHUIIMTAIBHONW YCIYrd, B TedeHue 1 (omHoro) paboyero IHA CO JIHA NPUHATHS
pelieHns O TPUHATUU 3asBJICHUS K PACCMOTPEHHUIO OCYIIECTBISIET TMOWCK CBEIACHUU,
3alpallMBacMbIX 3asBUTEJIEM B 3asBJICHUU, M TOATOTAaBIMBAET COOTBETCTBYIOIIYIO
BBIMKICKY (BBIMHUCKHU) U3 TOXO3IMCTBEHHBIX KHUT B JIBYX SK3EMILISpax.

Brinucka u3 KHUTH MOXKET COCTABIIATHCS B MPOU3BOJILHOM opme (Hampumep, 1Mo
dbopMe OTHENbHBIX JHMCTOB KHWUTM, WIA T0 pasfaenam (mojapasienam), WId 10
KOHKPETHBIM IIyHKTaM KHUTH).

[locne moOAroTOBKM BBIMUCKHU (BBIMHCOK) MOKHOCTHOE JIHMIO AIMHUHHCTpPALUH,
OTBETCTBEHHOE 3a TNIPEJOCTABICHUE MYHULMMNAIBHON YCIYrd, B TEUYEHUE OJHOIO
paboyero AHS CO AHS WX TOJITOTOBKH TIOJIMUCHIBAET KAXKABIA HK3EMIULSIP BBITUCKH
(BBIHCOK), 0O€cTeunBaeT UX MOMKUCAHNE TJIABOW AIMHUHHUCTPAIIUH.

Beimucka w3 kHUTH B (oOpME IIEKTPOHHOTO JOKYMEHTAa TOJIUCHIBACTCS
YCWJICHHOW KBaJTU(UIIUPOBAHHOM JIEKTPOHHOW MOJAMUCHIO TJIaBbl aIMUHHUCTPAIIUU WU
YIOJHOMOYEHHBIM UM JTOJKHOCTHBIM JIMIIOM.

B cmydae HeBO3MOXHOCTH (OPMUPOBAHUS BBIMHCKA W3 KHUTH B QopMme
AIIEKTPOHHOTO JIOKYMEHTA BBINMCKA U3 KHUTH Ha OyMa)KHOM HOCHTEJE COCTABISICTCS B
IBYX 3K3eMIuisgpax. O0a 3K3eMIuIsipa SIBASIOTCS MOJIMHHBIMU, MOJIMCHIBAIOTCS TJIABOM
AJIMUHHUCTpAIIMM WM YINOJHOMOYEHHBIM UM JOJDKHOCTHBIM JIMLIOM U 3aBEPSIOTCS
MeYaThi0 OpraHa MECTHOr0 CaMOyIpaBJeHHUs ¢ n300paxkeHreM ['ocynapcTBeHHOro repba
Poccuiickoit @eaepaiuu (najee - OTTUCK NIEYATH).

B cnyuae, xorna BeIIMCKA U3JI0KEHA HA HECKOJBKUX JIUCTaX, OHU JIOJDKHBI OBITh
MPOIIUTHl U MPOHYMEPOBAHBI. 3alUCh O KOJUYECTBE MNPOUIUTHIX JIUCTOB (HAIpPHUMED:
«Bcero mpoiuuro, NpOHyMEPOBAHO U CKPEIUVIEHO NMEYaThi0 JAECATH JINCTOBY) 3aBepseTCs
MOAMUCHIO TOKHOCTHOTO JIUIA U OTTUCKOM MEeYaTH.



Bemmucka Beimaerca rmase JIIIX wim mHomy wieny JIIIX mo npeabsaBieHuun
JNOKYMEHTA, YA0CTOBEPSAIOLIErO JIUYHOCTD, IO JINYHYIO ITOJINCH.

JlaTa ¥ BpeMs NPEIOCTABICHHS BBIIMCKNA U3 KHUTH, JaHHBIE JOJDKHOCTHOIO JINIIA,
IIPEJOCTABUBILETO BBIMMCKY U3 KHHUIH, a TAKXKE JINLA, ITOJYYUBILIETO BBIUCKY U3 KHUIH,
MOMJIEKAT y4eTy B OpraHe MECTHOIO CaMOYIIpaBICHUA. BTOpoil HK3eMIULIp NOKEH
XPaHUTBCS B OPraHE MECTHOI'O CAMOYITPABIICHMUS.

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLEAYpHI SBISETCS BbIMUCKA (BBIUCKH) U3
MTOXO35IICTBEHHBIX KHUT.

CnocoboM (ukcauuu pe3ynbTata aJIMUHUCTPATUBHON MPOLEAYpPbl SBISETCS
MOJANMKUCAHKE TIaBOM aIMUHUCTPALMU BBIMUCKU (BBIITUCOK) U3 TTOXO3IMCTBEHHBIX KHUT.

3.4. Hanpapnenue (Bblaya) 3asBUTENIO0 WM €ro MPEICTABUTENIO BBIMHCKUA U3
NOXO3MCTBEHHBIX KHUT WM  YBEJOMJEHMS 00 OTKa3e B MPEJOCTABICHHUH
MYHULUNAIBHONU YCIyTH

OcHoBaHUEM Uil Ha4YaJla aJIMUHUCTPATUBHON MPOLIEAYPHI SIBISIETCA MOJANNUCAHUE
IJ1aBOM CEJIbCKOTO TOCEJICHUS BBIMUCKU (BBIMUCOK) W3 MOXO3SUCTBEHHBIX KHUT WU
MUCbMEHHOTO yBeJIOMJICHHE 00 0TKa3€e B MPEJIOCTABICHHUN MYHHUITUIIAIbHON YCIYTH.

JIOJ>KHOCTHOE JIMIIO aIMUHUCTpAIlMK, OTBETCTBEHHOE 3a HampaBiieHHUE (BbIauy)
3asBUTEII0 WM €r0 MPEIACTABUTEII0 pe3ysibTaTa MYHMIMIIAIBHON YCIYTd, B TEUCHHUE
OJTHOTO paboyero MHA €O AHS MOANHUCAHUA TIaBOM YcCTh-By3ymyKCKOro cembcKoro
MOCEJICHUSI BBIMUCKHU (BBIIMUCOK) U3 MOXO035MCTBEHHBIX KHUT HAMPABIISET 3asBUTEIIO WU
€ro MpPEICTABUTENI0 BBINMUCKY (BBIIUCKH) W3 IOXO3SMCTBEHHBIX KHUT IOYTOBBIM
OTIIPaBJIEHUEM I10 TTOYTOBOMY aJIPECy, YKa3aHHOMY B 3asBJICHUHU, JTUOO MO 0OpaIieHuIo
3asIBUTEJISI WIIM €0 MPEACTaBUTENA - BpydaeT ee (MX) JUYHO.

VYBenomiienne 00 OTKa3e B MPEAOCTABICHWHM MYHUILUNAIBHOW  yCIYTH
HaIpaBJsieTCSl  3agBUTENI0 WJIM €ro  MPEACTABUTENI0  JOKHOCTHBIM  JIMIIOM
aIMUHUCTpPALINM, OTBETCTBEHHBIM 32 BblJlauy (HAlpaBJIICHUE) 3asBUTENI0 WIH €ro
IPEACTABUTENI0 pPE3ysibTaTa MYHUIIMNAIBHOM YCIYTH, MOYTOBBIM OTIIPABICHHUEM IO
MIOYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHHUH, JHOO MO OOPAIICHHUIO 3asBUTENS WIH €T0
NpEICTaBUTENSl BPYYaeT €ro JIMYHO B TEUYEHHE OJHOTO paboyero JHEW cO THSA ero
MOAIHUCAHUS TJIABOM CEIIbCKOTO MOCEIEHHUS.

B cnydae mogaum 3asBIeHUs B AJEKTPOHHOM (hopMme yBenomieHHe o0 OTKase B
MPEIOCTABICHUN MYHHUIIMNAIBHONW YCIYTH HAMNpaBlseTCs B JJICKTPOHHOH (dopme
3aBUTENI0 WJIM €ro MPEACTABUTENI0  JIOJDKHOCTHBIM  JIMIIOM  aJMHHUCTPALIUH,
OTBETCTBEHHBIM 3a BblJauy (HAMpaBICHHE) 3asBUTEII0 WU €ro MPEeICTABUTENIO
pe3yJibTaTa MyHULIMIAIBHOW YCIIYTH, IO aApECy SJIEKTPOHHOW MOYTHI 3asIBUTEISI WIIA €r0
MpeaCcTaBUTENs MO0 B €ro JUYHbIN KabuHeT Ha [loprane B TeueHne ogHOTO paboyero
JTHSL CO JTHS €r0 NOANMCAHUS IJ1aBOW aIMAUHHUCTPALUH.

B cnywae, ecnu 3asBineHue npenctaBisuioch udepes MOIL[ goimkHOCTHOE JIHIO
aJIMUHUCTpPALIUM, OTBETCTBEHHOE 3a HampaBlieHHE (BbIAady) 3asBUTENI0 WU €ro
MPEACTABUTEIIO PE3YIbTaTa MYHUIIMIIATIBHOW YCIIYTH, HAMpaBIJSIET BBHIMUCKY (BBIMUCKHU)
U3 TMOXO3AMCTBEHHBIX KHUT WIM YBeJOMJIEHME 00 OTKa3e B MPEAOCTABICHUU
MYHULIUMAIBHOW YCIYTH B T€YEHUE OJHOTO paboyero AHs CO JHS UX MOJMUCAHUS TJIaBOM
agMuHucTpaun B MOL[ 115 BbeLgaum 3asiBUTENIO0 WJIM €r0 MPEICTABUTEINIO JIMYHO IMPH
YCJIOBUH MPEABSABICHUSA TOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD.



Beinucka u3 KHMrM B (OpME BJIEKTPOHHOIO JOKyMEHTa NpPEIOCTaBIseTCS B
aM4HOM KaOuHere Ha IlopTase B ciyuae, eciu 3asBJICHUE HAIPABIECHHO B JJIEKTPOHHOM
¢dopme ¢ ncnonpzoBaHueM EanHoro moprana. B ocTanbHBIX cilydasX BBINMCKA U3 KHUTH
B (opMe D>JIEKTPOHHOTO JOKYMEHTAa pACIEYaThIBAETCS M HANPABIAECTCS 3aKa3HBIM
ACbMOM Ha mouToBbl aapec rnasbl JIIIX wim mnHOro wiena JIIIX, ykazaHHbI B
3asBieHu”, 1nbo nepenaercsa rnase JIIIX wium mHomy uneny JIIIX nmo npenbsBieHun
JOKYMEHTA, YAOCTOBEPAIOLIEr0 JUYHOCTD, MO JIMYHYIO ITOAIINCH.

[Ipy TMYHOM TOJIYYEHHH BBIMUCKHU (BBIIMCOK) U3 MOXO3SMCTBEHHBIX KHUI WM
yBeAOMJIEHUsI 00 OTKa3€e B MPEAOCTABICHUU MYHUIUIIAIBLHON YCIYTH 3asBUTENb UIH €r0
MPEICTaBUTENb PACIIUCHIBAETCS B UX MOJYYEHUH B )KypHAJE perucrpaiuu odpamnieHuil 3a
[IPEIOCTABICHUEM MYHHULIUIIAJIBHON YCIIYTH.

Pe3ynpTaToM aJIMHMHHMCTPATUBHOW NpPOLEAYpPHI SBJISETCS HampaBieHHe (BblIaya)
3asIBUTENII0 WJIM €r0 MPEJACTABUTENIO BBIMUCKHU (BBIMMCOK) M3 MOXO3IMCTBEHHBIX KHHI
WIH YBEOMIJIEHHS 00 OTKa3e B MPEAOCTABIECHUN MYHUIIUNIAIBHON YCIIYTH.

CnocoboM (ukcanuu pesynbrata aJIMUHUCTPATUBHOW MPOLEAYpPHI SBISETCS
3aHECEHUE JIOJDKHOCTHBIM JIMLOM aJMMHUCTpPALlMM, OTBETCTBEHHBIM 3a BbIIAudy
3asBUTENI0 WJIM €r0 NPEACTABUTENII0 PE3yjbTaTa MYHMIMIIAIBHOM YCIYI'H, B JKypHalle
perucTtpanuu oOpalleHui 3a MPeIOoCTaBICHUEM MYHHUIUMAIBHON YCIYTH OTMETKH O
HanpaBJIeHUH (BbIJlaye) BBHIMTUCKH (BBIMUCOK) U3 MOXO3SIMCTBEHHBIX KHUT 3asBUTEIIO WIIN
€ro MpeJICTABUTEI0 WIM YBEAOMJIEHHs 00 OTKa3e B MPEJOCTaBICHUU MYHHUIIMMAIbHOU
YCIIYT'H 3asiBUTEIIIO WIH €T0 IIPEACTaBUTEIIO.

3.5. I/ICHpaBHGHI/Ie OOITYHICHHBIX OIICYATOK U OImMOOK B BBIJAHHBIX B PC3YJIbTATC
MpeaoCTaBJICHUA MYHHHI/IHaJIBHOﬁ YCIIYI' IOKYMCHTAX

OcHoOBaHHEM IS UCTIPABJICHUS JOMYIIEHHBIX OMEYaTOK M OITMOOK B BBIJAHHOW B
pe3yibTaTte MPeAoCTaBICHUS MYHUIIMIAIBLHONW YCIYTH BBIITUCKE U3 IMOXO03SHWCTBEHHBIX
KHHT (fajee - TeXHUYecKas OIIMOKa) SBJISICTCS MOJTYyYCHHUE aJMUHUCTpAIlMeH 3asBIICHUS
00 HCTIPaBICHUU TEXHUYCCKON OIIMOKU OT 3asBUTEIIS UM €r0 MPEICTaBUTENS.

3asBieHre 00 UCIPABICHUH TEXHUYECKOW OITMOKU MOJACTCS 3asBUTEIIEM HIIA €TI0
peACTaBUTEIEM B QJIMUHUCTPALMIO OJHHUM H3 CIIOCOOOB, yKa3aHHBIM B ITYHKTE 28
HACTOSIIIET0 aJIMUHUCTPATUBHOTO perjaMeHTa.

3asBreHne 00  WCHPABICHUM  TCXHUYECKOM  OMMOKH  PETUCTPUPYETCS
JOJDKHOCTHBIM  JIMIIOM aJMUHHUCTpallid, OTBETCTBEHHBIM 3a IPUEM W PETUCTPAIUIO
JIOKYMEHTOB, B TMOpPSIJAKE, YCTAHOBJICHHOM TjlaBoi 18 HacTOAIIEro aJMUHUCTPATUBHOTO
periaMeHTa, M HampaBldeTCs  JOJDKHOCTHOMY  JIMIY, OTBETCTBEHHOMY  3a
MPEeI0CTaBICHNE MYHUIIUTIATBHON YCITYTH.

JIOJOKHOCTHOE  JIMIIO  aAMUHHUCTpAIlUM, OTBETCTBEHHOE 3a MPEIOCTaBJICHUE
MYHUIIAITAIBHOW YCIYTH, B TCYCHHE OJHOTO padoyero IHS CO JHA pErucTparuu
3asBJICHHUS 00 WCIPABICHUM TEXHUYECKOH OITMOKH MPOBEPSCT IMOCTYIMBIIEE 3asBICHUE
00 WCIpaBIICHMM TEXHUYECKOW OIMMOKHM Ha MpEaMeT HaJW4Ius TCXHHYCCKOW OIMMOKH B
BBIJIAHHOM B pPE3yJbTaTe MNPEJAOCTaBICHUS MYHUIIMIAIBHOM YCIYrd JOKYMEHTE U
MPUHUMAET OJTHO U CIICAYIOIIUX PEIICHUM:

1) 00 ucnpaBIeHHH TEXHUIECKOMN OIIHOKH;

2) 00 OTCYTCTBHH TEXHUYECKOM OIIHOKH.

Kpurepuem npuHATHS penieHds, YKa3aHHOro B IyHKTe 93 HacTOsIIEero
aIMUHUCTPATUBHOTO pETJIAMEHTAa, SBISICTCS HaJW4yWde omnedyaTku W (Wiau) OImUOKH B



BBIJJAHHOM 3asBUTEIII0 WJIM €r0 NPEACTABUTENO JOKYMEHTE, SBIIIOLIEMCS PE3YIbTaTOM
MIPEAOCTABIEHUS MYHUIIMIIATbHON yCIIYTH.

B ciiyyae npuHSTHS pelieHus], yKa3aHHOTro B MOANYHKTe | myHkTa 93 HacToOsIIero
aMAHHACTPATHBHOTO PEMVIAMEHTA, TOJKHOCTHOE JIMIO aAMUHUCTPALIMHA, OTBETCTBEHHOE
34 NOPENOCTAaBIICHHWE MYHHMIUIAJIBHOM  YCIYIM, NOATOTaBIMBAECT BBIIUCKY W3
MOXO3IMCTBEHHBIX KHHUI C HCIPAaBICHHOW TEXHUYECKOM OIIMOKONM B MOpSJIKE,
MIPEAYCMOTPEHHOM MyHKTaMu 90-92 HacTOs1ero aMUHUCTPATUBHOT O PETJIAMEHTA.

B ciiyyae npuHSTHS pelieHus], yKa3aHHOTO B MOAMYHKTE 2 MyHKTa 93 HACTOSIIEro
aIMUHHACTPATUBHOTO PEMVIAMEHTA, TOJPKHOCTHOE JIMIO aJMUHUCTPALIMHA, OTBETCTBEHHOE
32 IpeNoCTaBICHUE MYHUIMNAIBHOW YCIyTd, FOTOBHUT YyBEIOMJEHHE 00 OTCYTCTBUU
TEXHUYECKOW OIIMOKM B BBIJAHHOM B pe3yJjbTaTe MPEAOCTaBICHUS MYHHUIMNAIbHOU
YCIYTU TOKYMEHTE, 00ECIIEUHBAET €ro MONUCaHUe TJIaBOM aIMUHUCTPAIH, TTOCIIE YEro
HEMEIJIEHHO NEpPENAcT €ro JOJKHOCTHOMY JIMIY aAMHUHHMCTPALMH, OTBETCTBEHHOMY 3a
HampaBiieHHe  (BblAady)  3asBUTENI0 WM  €ro  MpeACTaBUTENI0  pe3yJjbTaTa
MYHULUNAIBHONW YCIYTH.

JIOMKHOCTHOE JIMIIO aAMUHUCTpPAIMM, OTBETCTBEHHOE 3a HalpaBlieHue (BbLIavy)
3asBUTENII0 WA €ro MPEACTABUTENI0 PEe3yJbTaTa MYHULMNAIbHOW YCIYTd, B TECUEHUE
OJIHOTO palodero JHA CO JHS TOJNUCAHUS TJIaBOW aJAMUHUCTPALIMU OJHOTO U3
JOKYMEHTOB, YKa3aHHbIX B MOYyHKTEe 95 wnm 96 Hacrosmero aaMHHUCTPATHBHOIO
peryiaMeHTa, HamnpaBiISIET YKa3aHHBIA JOKYMEHT 3asBUTEII0 WJIH €r0 MNPEICTABUTEIIO
MOYTOBBIM OTIPaBJICHUEM IO I[OYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHUU 00
UCIIPABJICHUH TEXHUYECKOW OIUOKM JHOO0 MO0 OOpallleHuI0 3asBUTENS WIH €ro
IIPEACTABUTENS - BPYyYaeT €ro JINYHO.

B cnydae, ecnu 3asBieHre 00 MCHpPaBIEHUM TEXHUYECKOW OMIMOKM IMOJAaBaNOCh
3asBUTEIEM WM ero nmnpexacrasureneM dvepe3 MODIL[, To HOKHOCTHOE JIMIO
aIMUHUCTpALIUM, OTBETCTBEHHOE 3a BbIauy (HAIMpaBieHUE) 3asBUTENIO pe3yibTara
MYHUIIMTAIBHON YCIIYTH, B TE€YEHHE OJTHOTO paboyero JHS CO JHS MOANMUCAHUS TJIaBOU
aIMUHHUCTPALIUA OJHOTO U3 JTOKYMEHTOB, YKa3aHHBIX B IyHKTaX 95 uin 96 HACTOAIIETO
aIMUHHCTPATUBHOTO PETJIAMEHTA, HAIPABJISIET YKa3aHHbIA TOKYMEHT B M DI,

PesynpTaToM paccMoTpeHus 3asBlIeHUs 00 UCTIPABICHUN TEXHUYECKON OMMOKY B
BBIJJAHHOM B pe3yJIbTaTe MPEIOCTABICHNUS] MyHULIMIIAJBHOW YCIYTM JOKYMEHTE SIBJISIETC:

1) B ciyuae HaIW4YUsl TEXHUYECKOH OIIMOKM B BBIJAHHOM B pe3yJIbTaTe
IIPEAOCTABICHUS MYHULIANIAIIBHOW YCIIYIM JOKYMEHTE - BBIIIHCKA M3 IOXO3SMCTBEHHBIX
KHHT C UCIIPABJICHHON TEXHUYECKOU OIIMOKO;

2) B ciny4ae OTCYTCTBHS TEXHHYECKOH OIMMOKH B BBIIAHHOM B pe3yJIbTaTe
NPEIOCTABICHUS] MYHHUIUIAIBHON yCIyTrd JOKYMEHTE - YBEAOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKOW OIIMOKH B BBIJAHHOM B pE3yJbTaTe NPEIOCTaBICHUS MYHULHUIAIBHON
YCIIYTH JOKYMEHTE.

CriocoboM (Qukcanu pe3ynbTaTa pPacCMOTPEHHUs 3asiBICHUS 00 HCIpaBICHUU
TEXHUYECKOW OIIMOKU SIBISIETCS 3aHECEHHE JOJDKHOCTHBIM JIMIOM aJMUHUCTPALINH,
OTBETCTBEHHBIM 3a HampaBlieHWE (BblAAdy) 3asBUTEII0 WM €ro NpPeICTABUTEIIO
pe3ysibTaTa MYHUIMNAIBHOW YCIOyrd, B JKypHaJle perucTpauuu oOpaiieHuil 3a
MIPEIOCTABICHUEM MYHULUIIAIBHON yCIYTH OTMETKH O BbIJAau€ BBIMUMCKH (BBIMHCOK) U3
MOXO35IUCTBEHHBIX KHUT C HMCHPABJICHHON TEXHUYECKOW OUIMOKOW 3asBUTEII0 WA €T0
MIPEICTABUTEIIO, UJIM O HAMPABIECHUN YKA3aHHBIX BBIMUCKHU (BBIMTMCOK) B M®II.



4. ®opMbI KOHTPOJIS 32 IPeAOCTABJICHNEM MYHHIMIIAJIBHOMN yCJIYyTIH.

4.1. Texymuii KOHTPOJb 3a COOJIIOACHUEM MOCIEAOBATEILHOCTH JEHUCTBUIA,
OTpPEeIeICHHBIX aJIMUHUCTPATUBHBIMU npoueaypaMu 1o MPEIOCTABICHUIO
MYHULUMAIBHOM  YCAYTM U TPUHATHEM  PEIICHUN  JOJDKHOCTHBIMU  JIMI[AMHU
aAMUHUCTPALIUA  OCYILECTBISAETCA  JIOJDKHOCTHBIMM — JIMIAMM  aJIMHUHHCTpALIUH,
HAJICJICHHBIMU COOTBETCTBYIOIIMMH TMOJHOMOYHUSIMH, IYTEM PACCMOTPEHUS OTYETOB
JOJKHOCTHBIX JIUI aIMUHUCTPALIUH, & TAKKE PACCMOTPEHUS KaJlo0 3asiBUTEIEH WM UX
[IpEICTaBUTEIIEH.

OCHOBHBIMHM 337ja4aMH TEKYIIET0 KOHTPOJIS SBIISIFOTCS:

1) oOecrieueHre  CBOEGBPEMEHHOIO M Ka4eCTBEHHOTO  IMPEIOCTABJICHUS
MYHUIIUAIIAIBHON YCITYTH;

2) BBISIBJICHUE HAPYIICHHUI B CPOKAX M KAYECTBE MPEIOCTABICHUS MyHUIIUTIAIbHOM
YCIIyTH;

3) BBIBJICHHE W  YCTpPaHEHWE TMPUYUH W YCJIOBHH, CIIOCOOCTBYIOIIHUX
HEHaJIeXKalleMy MPEA0CTABICHNUI0O MYHUIIMITAIbHON YCITYTH;

4) npuHATHE MEP N0 HAITICKAIIEMY MTPEIOCTABICHNUIO MYHUIIUTIATILHON YCIYTH.

Texymuii KOHTPOJIb OCYIIECTBIISECTCA Ha MOCTOSTHHONW OCHOBE.

4.2. Tlopsiok W TICPUOAMYHOCTH OCYIIECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX
IPOBEPOK MOJIHOTHI M KauyecTBa MPEAOCTABICHNS MYHUIIUNIATHLHOM YCIYTH, B TOM YHCIIE
NopsA0OK U (QOpMBI  KOHTPOJISI 3a TMOJHOTOM ¥  KAauecTBOM  IPEJAOCTaBICHUS
MYHUIIMIATIBHON yCIyTH

KoHTponb 3a MOTHOTON M KaueCTBOM MPEJOCTABICHUS JTOJDKHOCTHBIMH JIULIAMU
aIMUHUCTPALIU MYHHUIIMIIAIBHON YCIIYTM OCYIIECTBIsSIETCs B (opme IUJIaHOBBIX U
BHEIJIAHOBBIX TIPOBEPOK.

[InaHoBBIE TMOBEPKH OCYHISCTBISIOTCA HA OCHOBAaHUM IUIAHOB  PabOTHI
aAMUHUCTpanud. BHEIUTaHOBBIE MPOBEPKU OCYIIECTBISIOTCA IO PEIICHUIO TJIaBbI
aIMUHUCTPALIUA B CBSA3U C MPOBEPKON YCTpPAHEHHs paHEe BBISIBICHHBIX HAPYIICHHH, a
TaK)Ke B Ciydae MOJYyYEeHHs Xaio0 Ha nedcTBus (0e3neiicTBHE) NOJKHOCTHBIX JIWIL
aIMUHUCTPALINH.

KoHTponb 3a MOTHOTON M KauecTBOM MPEAOCTABICHUS JOJDKHOCTHBIMU JUIAMU
aAMUHUCTPAIIMA MYHUIIUTIATEHOW YCIYTH OCYIIECTBIISIETCS KOMUCCHEH IO KOHTPOJIO 3a
MOJIHOTOM M KadyeCTBOM MIPENOCTaBICHUS MYHHUIIUIATBHBIX YCIYyr aIMUHHUCTpPAIINH,
COCTaB M TIOPANIOK JIEATETLHOCTH KOTOPOM  yTBEP)KIAETCS TMPABOBBIM  aKTOM
aIMUHUCTPAIINH.

Cpox mpoBeneHHS TPOBEPKH U o]opmieHUs akTa TpoBepku coctaBisieT 30
KaJICHJAPHBIX JTHEW CO HS Hadaja MpoBepkd. /[HeM Haudana MpOBEPKH CUUTAETCS JEHb
MPUHATHS PEIICHUs 0 HA3HAYCHUH TIPOBEPKH.

B caywae mocrymienmst KanoObl Ha pemieHus, AcHcTBUS (Oe3meicTBHe)
JOJKHOCTHBIX JIMI] AAMUHUCTPAIMA TIPH MPEAOCTABICHUU MYHHUIIUIATBLHON YCIIyTH
rJlaBa aJMUHUCTPAIMK B IENSIX OpPraHW3allid W TPOBEACHHUS BHETUIAHOBOW MPOBEPKU
MPUHUMAET PEIICHUE O Ha3HAYCHWH MPOBEPKH B TEUEHUE OJHOTO pabOoyero JHS CO JTHSA
MOCTYIUICHUST JaHHOW >kanmoObl. Cpok TpoBeneHUsS TPOBEPKH W OMOPMIICHHS aKTa
MPOBEPKH B YKa3aHHOM CIIy4ae yCTAHABJIMBACTCS B TMpEJEIaxX CPOKOB, OMPEICICHHBIX
cratbeii 112 denepanpHoro 3akona ot 27 uronst 2010 romga Ne 210-d3 "O6 opraHuzanuu



MIPEAOCTABIEHUS F'OCYIAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT .

[lo pe3ynbraTam IJIaHOBBIX W BHEIUIAHOBBIX MPOBEPOK OGOPMIIAETCS aKT
IIPOBEPKH, B KOTOPOM ONMCBHIBAIOTCS BBIABICHHBIE HEAOCTATKU U MPEIIOKEHHS IO HX
YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb JOXKHOCTHBIX JIULl aAMUHUCTPALIUU 32 PELICHUS U IEUCTBUS
(6e3nelicTBe), NpUHUMAaEMble (OCYIIECTBISIEMbIE) UMM B XOJ€ MPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIIYTH.

OO0s3aHHOCTh  COONIIOICHUS  TOJIOKEHUU  HACTOSAILIEr0  aJMHUHHCTPATUBHOIO
perjaMeHTa 3akperuisieTcss B JIOJDKHOCTHBIX MHCTPYKIUAX — JOJKHOCTHBIX — JIMII
aIMUHUCTPALIHH.

[Ipu BbIsIBIIEHUH HapyUIEHUM MpaB 3asiBUTENEH MM UX MPEACTABUTENEH B CBA3M C
UCIIOJIHEHUEM HACTOSILIEr0 aJIMUHUCTPATUBHOIO pErlaMeHTa BUHOBHBIE B HapylICHUU
JOJIKHOCTHBIE JIMIIA aIMUHUCTPALIUU NTPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKkoHoJaresnbcTBOM Poccuiickon denepanun.

4.4 KoHTpoJib 3a MPEIOCTABICHHEM MYHUIMNAIBLHON YCIYTH CO CTOPOHBI
rpaxkJiaH, uX OObEIMHCHUN W OpraHM3allUil OCYIIECTBIACTCS MyTeM HH(GOPMHUPOBAHUS
aIMUHUCTpALUK O (paKTax:

1) HapyIIeHUs TIPaB U 3aKOHHBIX WHTEPECOB 3asBHUTEJICH MM MX NpPEACTaBUTEIICH
pereHreM, 1ecTueM (0e31eicTBUEM) aIMUHUCTPAIIMHU U €€ JTOJDKHOCTHBIX JIUIT,

2) HapyIICHUS TIOJIOKCHUN HACTOSIIETO aIMUHHCTPATUBHOIO pEriiaMeHTa WIIH
UHBIX HOPMATHBHBIX NIpPaBOBbIX akTOB Poccuiickoii ®enepanuu, ycTaHaBIMBAKOIIUX
TpeOOBaHUs K MPEOCTABICHUIO MYHHUIUIAIBHON YCIIYyTH;

3) HEKOPPEKTHOTO TIOBEACHHUS JOJDKHOCTHBIX JIMIl aJMHHUCTPAIMH, HApPYIICHUS
IPaBWII CIY>KEOHOM 3TUKH MPU MPEAOCTABICHUA MYHUITUTIATBHONU YCITYTH.

Nudopmarnuio, ykazanHyto B myHkTe 110 HacTosiiero aaMUHUCTPATUBHOTO
periaMenTa, rpaxkjaaHe, UX OOBEIUHEHUS U OPTaHHU3aIMUd MOTYT COOOUIUTH YCTHO TIO
TeneoHy aAMUHUCTPAIMH, YKa3aHHOMY Ha OQUIMAILHOM CcaiTe aIMUHUCTpPAIIUH,
NUCHMEHHO, TO/JaB OOpallleHue uYepe3 OpraHu3alid TMOYTOBOM CBSI3M Ha aJpec
aIMUHUCTPALIUY, WM HANPaBUTh JJIEKTPOHHOE OOpallleHHEe IO aJpecy >IEKTPOHHOU
04Tl AMUHUCTPALIHH.

KonTpons 3a mnpenocraBlieHHMEM MYHULHMNAIbHOW YCIYTM OCYHIECTBISETCS B
COOTBETCTBUH C JIEUCTBYIOLIUM 3aKOHOJATEIbCTBOM.

Cpok paccMOTpeHHs OOpalleHHuid CO CTOPOHBI TpaXJaH, WX OObBCAUHECHUU U
opraHuzanuii coctapisgeT 30 KaJleHIapHbIX JHEH C MOMEHTA UX PETUCTPALIUH.

JlueM perucTpauuu oOpalleHusi SABISETCA J€Hb €ro IOCTYIUICHHUS B
agmuHUCcTpanuio (no 16.00 gacos). [lpu moctymnenun oOpamenus mocie 16.00 gacos
€ro perucTpanus NPOUCXOUT CACAYIOUUM pabOYrM JHEM.

4. locyneOHbIN (BHeCYAe0OHBII) MOPSIIOK 00:KATI0BAHUS PellieHU U JelcTBUI
(0e3neiicTBHSI) AAMMHUCTPALIMH JIN00 ee MYHHMIIUIIAJIBLHOTO cay:kamero, M®II,
padorHuka M®DI]

4.1.Vlupopmanusi 171 3aUHTEPECOBAHHBIX JiMIl 00 WX TNpaBe Ha JocylaeOHOe
(BHEcyneOHOe) oOkanmoBaHUE AecTBUN (Oe3aeicTBUS) U (WIM) PEHICHUM, MPUHATHIX
(OCYIIECTBIICHHBIX) B XOJI€ MPEOCTABICHUSI MYHHUITUTIATLHON YCIyTH



3asiBUTENb WIKM €ro MPEACTAaBUTENb BIPABE MOJAATh ajno0y HAa peuieHue U (Uin)
nevctBue (0e3neiicTBrE) aAMUHUCTPALIMK MO0 €e MyHUIUIIAIbHOIO ClyXallero (gaiee
- )Kayro0a).

3asBUTENb WIH €TO MPEJICTABUTENh MOXKET 00paTUThCS C kKajao00H, B TOM 4YHCIIEC B
CHEAYIOINX CIydasax:

1) HapylIeHHE CpOKa PETrUCTPAIK 3asABJICHUS O MPEIOCTABICHUN MYHHUIUIATBHON
YCIIYT'H, KOMILIEKCHOTO 3aIpoca;

2) HapyIlIeHUue CpoKa MPEAOCTABICHIS MYHUIIUIIAIBHON YCIYTH;

3) TpeboBaHKe Yy 3asIBUTEIISA WK €r0 MPEACTABUTES JOKYMEHTOB WIIM HH(OPMAIHH
Tu00 OCYIIECTBICHUS JEUCTBUM, MPEICTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMU TPABOBbIMU akTamu Poccuiickon @Denepauuu,
HOPMAaTUBHBIMU TTPAaBOBBIMU aKTaMu POCTOBCKOM 00JaCTH, HOPMAaTUBHBIMH MPABOBBIMU
aKTaM¥U MYHUIUIIAIBHOTO 00pa30oBaHus JJIsl IPEAOCTABICHUS MYHUIIMTIAIBHON YCITyTH;

4) oTka3 B TMpUEME JOKYMEHTOB, TMPEACTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOpPMAaTUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit  denepanuv, HOPMATUBHBIMU
NpaBOBBIMU akTaMu PoCTOBCKOM ~ 00JlacTH, HOPMATUBHBIMH TIPAaBOBBIMH aKTaMU
MYHUIIMIIAIBHOTO 00pa30BaHusl JUIS TMPEIOCTABICHUS MYHUIMNAIBHOW YCIyTH, Y
3asIBUTEJSI UM €T0 MPE/ICTABUTES;

5) oTka3 B Ipea0CTaBACHUN MYHHUIIUIAIBHON YCIYTH MO0 OCHOBAHHUSIM, KOTOPBIC HE
peayCMOTpPEHbl (peepalbHBIMU 3aKOHAMU W TPUHATHIMU B COOTBETCTBUU C HHUMHU
WHBIMM HOPMAaTHBHBIMM TMpaBOBbIMH akTamu Poccuiickoit dexnepanum, 3aKOHaMu |
UHBIMM HOPMAaTHUBHBIMH TPABOBBIMU akTamMu PocCTOBCKOM  00JacTH, HOPMAaTUBHBIMH
IPABOBBIMU aKTaMU MYHHUIIUTIAIBLHOTO 00pa30BaHMUS;

6) 3aTpeOoBaHMe IJIATHI, HE MPEIYCMOTPCHHON HOPMATUBHBIMHU MIPABOBBIMU aKTaMH
Poccuiickoit denepannn, HOPMATUBHBIMHU TPABOBBIMM akTaMu PocToBckoi o0macTw,
HOPMAaTHUBHBIMU MPABOBBIMHU aKTaMU MYHUIIUIIAILHOTO 00pa30BaHus;

7) OTKa3 aJIMUHHCTPAILIMH, TOHKHOCTHOTO JIMIIAa aJMHUHUCTPAIMA B HCIIPABICHUU
JIOTYIICHHBIX MMM ONEYaTOK M OIMHUOOK B BBIJIAHHBIX B PE3yNbTaTe MPEAOCTABICHHUS
MYHUIIUTAIBHON YCIYTH JOKYMEHTax JIM0O HapyIIEeHHE YCTAaHOBJICHHOTO CPOKa TaKHUX
VCTIPaBIICHUM;

8) HapylieHHe Cpoka WIM TMOpsAKa BbIAAYUM JOKYMEHTOB [0 pe3yJbTaTam
IPEAOCTABICHUS MYHULIMNIAIBHON yCIIYTH;

9) nmpruOCTaHOBJICHHE TPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH, €CIIM OCHOBAHWSI
MPUOCTAHOBJICHUSI HE MPETyCMOTPEHBI (epepaabHbIMH 3aKOHAMU M TPUHATHIMUA B
COOTBETCTBUM C HHUMHM HWHBIMH HOPMAaTHBHBIMM MPaBOBBIMH akTamMu Poccuiickoi
@denepanuy, 3aKOHAMM M HWHBIMM HOPMAaTUMBHBIMU IPAaBOBBIMH akTaMu PoCTOBCKOU
00J1aCTH, HOPMATUBHBIMH MPABOBBIMU aKTAMHU MYHUIIMITAILHOTO 00pa30BaHNUS;

10) TpeboBaHve y 3asgBUTENS WJIA €ro MNPEACTABUTEISI TMPHU TMPEAOCTABICHUH
MYHHUITUTATBHOW YCIYTH JIOKYMEHTOB WA WH(MOpPMAIMH, OTCYTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh NPU NEPBOHAYAIBHOM OTKa3e B IPUEME
JIOKyMEHTOB, HEOOXOJMMBIX JJIsi TPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH, JTHUOO B
MpEeAOCTaBICHUU MYHULATATbHOM YCIYTH, 3a HCKIIOUYECHUEM CIIy4aes,
IIPEAYCMOTPECHHBIX TyHKTOM 4 yactu 1 ctathu 7 denepanbHoro 3akona ot 27 urois 2010
roga Ne210-®3 "OO6 opraHuszanmuu  TPEIOCTABICHUS  TOCYJAapCTBEHHBIX W
MYHHUIUITAIBHBIX YCIIyT".

B cnyuasx, ykazaHHbIX B moAnyHkTax 2, 5, 7, 9 m 10 mynkrta 115 Hacrtosiiero
aJIMUHHUCTPATUBHOTO pPETJIaMEeHTa, *ajao0a MOXET ObITh MOoJaHa TOJbKO Ha PEIICHUE U



(wnu) nedictBue  (Oe3nmeiicTBHE) AAMUHHUCTPALMKM, MYHULMMIAIBHBIX  CIIYXallUX
aMUHUCTPALIHH.

PaccMmoTpenne »xamoObl OCYHIECTBISIETCS B MOPSAAKE M CPOKU, YCTAHOBJIECHHBIE
ctatbeil 112 ®@enepanpHoro 3akona ot 27 utons 2010 rona Ne 210-03 "O6 opranuzanuu
MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUNIAJIbHBIX YCIYT".

4.2. OprasHbl TOCYJApCTBEHHOW BJIACTH, OpPraHbl MECTHOTO CaMOYIpPaBJICHUS,
OpraHu3aIMyd U YIOJIHOMOYCHHBIE HAa PACCMOTPEHHUE JKAJIOOBI JUIA, KOTOPHIM MOXET
ObITh HampaBjeHa kanoba 3asBUTENS WIM €ro MpeACTaBUTENs B JOCYIAECOHOM
(BHECYZIEOHOM) TIOPSJIKE

Kanoba Ha penieHus u necTBusa (6e3neicTBUE) TJIaBbl AIMUHUCTPAIIUN MTOAACTCS
riiaBe AJIMUHUCTPAIIHH.

Kanobslt Ha pemenuss u AedctBus (Oe37elCTBHE) JIODKHOCTHBIX JIMIl U
MYHUIUIATIBHBIX CTY>KaIUX aIMUHUCTPAIIUHU TTOAACTCS I1aBe AJIMUHUCTPAIUU.

4.3. CriocoOsl MH()OPMUPOBAHKS 3asBUTEICH WM UX NPEACTaBUTEIIEH O MOPSIKE
MOJaYl U PACCMOTPEHUS KaloOBl, B TOM YHCJIE C HCIIOJIb30BAHMEM CIHHOTO MOopTaja
rOCYAapCTBEHHBIX U MYHHIIMITIAIBHBIX YCIYT (()yHKIIHIA)

HudopMainuio O MOpsAIKe MOJAYM M PACCMOTPEHHUS JKAIOObI 3asBUTENb WM €rO0
[pEeACTABUTENb MOT'YT ITOJYYUTh:

1) Ha MHPOPMAIMOHHBIX CTEH/AX, PACIIOIIOKEHHBIX B MMOMEMICHUAX, 3aHUMACMBIX
aJIMUHHCTpAIINEH;

2) Ha OUIHATEHOM CaliTe aIMUHHCTPAIIUH;

3) na Iloprane;

4) TUYHO y MYHHUIIUTIAILHOTO CIIYXKAIIEro aIMUHUCTPAIIHH;

5) myreM oOpalleHus] 3asABUTENS WM €ro TMPEICTaBUTENS B aIMHHUCTPAIIHIO C
HCITOJIb30BaHUEM CPEJICTB TeIe()OHHOU CBSI3H;

6) myrem oOOpaIleHHs 3asABUTENS WK €ro IPEJACTABUTEIS Yepe3 OpraHu3aluu
MIOYTOBOM CBA3M B aIMHUHUCTPAIIUIO;

7) 110 BIIEKTPOHHOM T0YTE aMHHUCTPALIUH.

[Tpu oOpaleHiy 3asIBUTEIIS WM €T0 MPEICTaBUTENS B aJMUHUCTPAIIUIO JIMIHO HITH
C MCITOJIb30BAHUEM CPEACTB TeJICPOHHOM CBSI3H, IO IEKTPOHHOM MMOYTE aMHUHUCTPALIUH
UH(pOPMAIIKA O MOPAAKE MOJAUYN U PACCMOTPEHUS KaloObl MPEIOCTABIACTCS B MOPSIKE,
YCTaHOBJICHHOM B MyHKTaX 12-14 HACTOAIIETr0 aMUHUCTPATHBHOIO PErJIaMECHTA.

4.4, TlepeueHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYIHPYIOUIUX TMOPSIIOK
nocyaebHoro (BHECYeOHOT0) 00XKaloBaHus JeHCTBUH (0e3eiCTBUSA) U (UITH) PEIICHHUI,
MPUHSATHIX (OCYIIECTBICHHBIX) B XO/I€ MPEOCTABICHUS MYHUIIUITAIBHON yCITyTH

HopmatuBHBIE TIpaBOBBIE aKThl, PETYIUPYIONIME TMOPSAOK JOCYACOHOTO
(BHECymeOHOTO) OOKanmoBaHUS NEHCTBUN (Oe3melcTBUs) W (WITM) PEIICHHA, MPUHSATHIX
(OCYIIECTBIICHHBIX) B XOJI€ MPEOCTABICHUS MYHHUITUTIATLHON YCITYTH:

1) ®denepanbhbiii 3akoH ot 27 wmrons 2010 roma Ne 210-d3 "OO6 opranuszanuu
MPEIOCTaBICHUS TOCYIAPCTBCHHBIX M MYHHITUITATLHBIX YCITyT".

123. HWudopmarus, coaepkamascs B HACTOAMIEM  pasleiie, IMOJICKUT
pa3Mmeenuto Ha [loprane.

IIpunoxenue



K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHULIUTIATBHON YCIIYTH
«BbI1aua BEINKUCKA U3

MMOXO03AHCTBEHHOM KHHUTH))

B

(YKazvieaemcsi HaUMEHOBAHUE
AOMUHUCTIPAYUU MYHUYUNATILHO20 00PA308aHUS)

Ot
(pamunus, uma 3aséumens (nNOIHOCMbIO),
NpU HATUYUY OTYECME0 3aA6Uumes (NOIHOCHbIO)
JOKYMEHT, YIOCTOBEPSIIOIIUN JIHYHOCTD
3asBUTENIA:

(6u0, cepust, HoMep, KeM U K020a 8blOAH)
MIPO’KHUBAIOIIETO TI0 aJpecy:

MMOYTOBBIN ajpec:

KOHTaKTHBINA TenedoH
aJIpeC IEKTPOHHOMN MOYTHI

(npu nanuuuu)

3ASBJIEHUE

[Ipoury mpenocTaBUTh BBITUCKY U3 MOXO035MCTBEHHON KHUTH O

(YKaszvieaemcs nepedens 61008 C8e0eHUll U3 NOXO3AUCMEEHHBIX KHU2, UHGOPMAYUs 0 KOMOPbIX HeoOX00UMA
3aA6UMeNIO, - 0 3eMEbHOM YUACHKE, CeNbCKOXO3SUCMEEHHbIX JHCUBOMHDIX, NMUYAX, NYeNax,
CeNbCKOXO3AUCMBEHHOU MexXHUuKe, 000PY008aAHUU U MPAHCNOPIMHBIX CPEOCMEAX U (UIU) UHble CBeOeHUs U3
NOXO3AUCMBEHHBIX KHUS 0 TUYHOM NOOCOOHOM X035ticmee)

CDOpMaT NpeaoOCTaBJICHUS BBIIIUCKHU: B (1)OpMC QJICKTPOHHOI'O JOKYMCHTa HWJIKM Ha 6YMa)KHOM

HOCHUTEIIE (HYHCHOE NOOUEPKHYMb).

[Tpunoxenwus:

(noonucsy 3aseumens uiu Npeocmagumens
3as6umerst)
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